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Introduction to the User Guide

This userguide providesinstructions and support for users viewing test resultsin the Centralized
Reporting System. This section describes the organization of this userguide and provides an overview of
Centralized Reporting.

This userguide gives instructions on using the Centralized Reporting System to access summative,
interim and modular assessment data.

This user guide includes the following sections:

e Section!. How to Access Centralized Reporting

e Sectionll. How to Navigate Reports

e Sectionlll. How to Set Up Your Reports

e Section|V.How to Exportand Print Data

e SectionV. How to access Interim and Modular Data

There is also an Appendix with additionalinformation.

Overview of Centralized Reporting

Centralized Reporting provides student performancereports for summative, interim, and modular
assessments. Centralized Reporting consists of a Dashboard page and various Assessment Reports. The
Dashboard provides a summary of all the assessments associated with a particular useror institution,
and the Assessment Reports provide detailed performance datafor each of those assessments.

Assessment Reports are available at various levels within a district. Accessto each AssessmentReport
dependsonyouruserrole.
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Section |. How to Access Centralized Reporting

This section describes how to log in to the Centralized Reporting System.

Do not share yourlogin information with anyone. All Wyoming systems provide access to student
information, which must be protected in accordance with federal privacy laws.

How to Log In to the Centralized Reporting System

1. Navigate to the Wyoming Assessment portal (https://wyoassessment.org/).

2. Selectyour userrole fromthe cards displayed (see Figure 1).

Figure 1. User Role Cards

= r J'- District and
® \ Building
"\ '/l Coordinators

[/
E ) "’; Teachers/Test

Administrators

1 Technical
Coordinators

3. Click the Centralized Reporting card (see Figure 2). The login page appears.

Figure 2. Centralized Reporting Card

Centralized Reporting
System
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4. Onthelogin page (see Figure 3), enterthe email address and password you use to access all CAl
systems.

Figure 3. Login Page

Login
Please Log In
Enter your username and password to log into AIR Assessment
online systems_ Once you log in, you will automatically be directed Email Address
to your selected system
Need More Help? m

Password

If you forgot your password or need a new password, please
use the Forgot Your Password link fo reset it Forgol Your Password?

For assistance, contact the WV Help Desk at 1-844-560-7367 s Logi
wvhelpdesk@air org ecure Login

First Time Login This School
Year?

The password you used during the previous
school year has expired

Request a new one for this school year

5. Click Secure Login.

a. Ifthe EnterCode page appears (see Figure 4), an authentication code is automatically sent
to your email address. You must enter this code in the Enter Emailed Code field and click
Submit within 15 minutes.

o Ifthe authentication code has expired, click Resend Code to requestanew
code.

Figure 4. Enter Code Page

Enter Code

@ A code has been sent to your email address. The code
will expire after 15 minutes.

B Enter Emailed Code

Cancel

b. Ifyouraccountis associated with multiple institutions, you are promptedtoselect a role,
(see Figure 5). From the Role drop-down list, select the role and institution combination you
wish to use. You can also change yourinstitution afterlogging in.
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Figure 5. Select Role Window

Select Role

Please select the role you wish to use.

Role Role Name @ Entity: Entity Name v

The dashboard for your user role appears.

How to Set or Reset Your Password

Your username is the email address associated with your account in TIDE. When you are added to TIDE,
you receive an activation email containing a temporary link to the Reset Your Password page (see Figure
6). To activate youraccount, you must setyour password within 15 minutes.

All users are required to do a one-time password reset at the beginning of every schoolyear, for security
purposes.

Figure 6. Reset Your Password Page

Reset Your Password

B E-mail Address

Reset Your Password

Enter your e

email that coj

Need More Help?

use the Forgot Your Password link to reset it

Return to Login Page

If your first temporary link expired: In the activation email you received, click the second link provided
and requestanew temporary link.

If you forgot your password: On the Login page, click Forgot Your Password? and enteryour email
addressin the E-mail Address field. Click Submit. You will receive an email with a new temporary link to
resetyourpassword.

If you did not receive an email containing a temporary link or authentication code: Check your spam
folderto make sure your email program did not categorize it as junk mail. If you still do not see an
email, contact your Building or District Test Coordinator to make sure you are listed in TIDE.

Additional help: If you are unable to log in, contact the Wyoming Helpdesk for assistance. You must
provide yourname and email address.
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Section Il. How to Navigate Reports

This section explains how to navigate yourreports for both summative and interim assessments.

How to Understand Which Students Appear in Your Reports

e Teacherscan view data for all studentsin their classes (rosters) who have completed assessments.
They can also view data forstudents to whom they have administered assessments in the current
school year.

e School-levelusers canview data forall studentsin theirschools who have completed assessments.

e District-levelusers can view data forall studentsin their districts who have completed assessments.

How to View High-Level Aggregate Test Results

Whenyoulog in to Centralized Reporting, the first thing you see is the dashboard where you can view
overall testresults for some or all of yourtest groups. From there, you can navigate to a report listing
individual tests.

How to Use the Dashboard to View Aggregate Test Results

All users will see the standard dashboard. It displays an aggregation card for each test group.

Each aggregation card displays the test group name, a list of gradesincluded, the number of students
whotook testsin the group, the date of the testlast taken, and a performance distribution bar
displaying both percentages and student counts below it. Sometimes, you may see the message “Data
cannot be aggregated togetherforthis group of tests” instead of the performance distribution bar for
teststhat do notreport performance distribution, or that use different sets of performance levels. Test
group cards are sorted by date last taken.

Clicking the @ button beside the performance distribution bar displays a legend with more information
about performance levels.

Figure 7. Teacher View: Dashboard

Dashboard E I Q\

4> | Perormance Distribution, By Test Group: TestSCHOOLY, 2018-2019 By S, @em
Filtered By Test Reason: Al Test Reasons  Reporting Time Period: 07/01/2019  Sorted By: Date Last Taken

Interim Mathematics mmative MA
Grades Tested: 3,4,5,6,7,8,11 Gr d 3,4,5,6,7,8,11

Tests Taken: 73 Date Last Taken: 0411672019 13 Date Last Taken 01182019

Summative ELA Interim ELA
3 ed 3,4,5.6,7,8.11 Gr Tested: 3,4,5,6,7,8, 11
Te To

19 Date Last Taken: 0111512019 102 Date Last Taken: 121272018

W/ N e

E P Data cannot be aggregated together for this group of tests
42%
284k

Porcent  T%  26% 25%
unt 440 1.6k 157k
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You can change the test groups and testreasons that appear using the Filters panelon the left. For more
information on filtering, see How to Set Up Your Reports forSummatives and Interims and How to Set
Up Your Interim Report.

If a message appears saying “There are no assessments to display”, there may be no assessments taken
in your currentreporting time period, or you may have filtered out all data.

How to View More Detailed Data on a Particular Test Group

To view more detailed data fora particular test group, click the name of the group (or @~ beside it).
The Performance on Testsreportappears. It is filtered to display only the test group you selected.

In the Performance on Tests report, teachers see two tables (see Figure 8):

e The My Assessments table, listing all the assessmentsinthe filtered test group or groups.
e The My Studentstable, listing all your students who took the assessments.

Figure 8. Teacher View: Performance on Tests Report

Dusbtasd » Performance on Tests i X Q

ssessment of Al Rosters: 2018-201%
A3 Fioater  Tast Reason: 41 Tent Rosasorna Repontiog Time Period: (70172019

Student Name

PRPOPL

District- and school-levelusers see just one table (see Figure 9). Like the first table on the teacher
Performance on Tests report, this table lists all the assessmentsinthe testgroup.

Figure 9. School-Level User View: Performance on Tests Report

Dashbazcd 3 Performance on Tests Enter Student ID q
‘l’ Average Score and Performance Distribution, by Assessment: TestSCHOOLS, 2019-2020 a}r z._:‘::_:". B Pt
F%* | Filtered By Rosters: All Rester Test Reason: Interim Test Oppartunity 1
&b Assessment Name Tost Grow Test Grade Test Student Avernge Perfos Distributi Date Last
— P Reasan Count Scors erformance Distribution Taken ¥
Frowes

Interien MATH Grade 7 - b — R Intacim Tast s o | | i
E ) Caomairy (1A5] & interim Oppartunity 1 1 nila et e 012912020

oot X X T 77

o r @ Soate e aenaics- a i ; Inforim Tost ; e i o i
B =] Inteden (ICA) - Combined R Hlerin e Oppartunity 1 Li ] Pecsert o 12019
Fosiers, Interim MATH Grade 4 - Interim Tes!
’ Parformance Task - Arimal & | Interim 4 S Toel 1 09132019
- 9
) Q Jumging (IAE) i Opportuniy 1
Grads & Mathamatics - . it Interim Teat 2
<) Interien (ICA) - Combin *v" | Intadn 6 Opportunity 1 1 081372014
Lz AT Gz Intarim Tast
Measurement and Data A | int 3 » 2 09 ]
2 ) Madsurament an . 4 hgnaa s Opportunity 1 1 9110201
Rows per page- | 999 5 Hems 1 jof1
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For each test, the assessments table (see Figure 10) shows the test group, grade, testreason (the name
of the test window of a summative assessment, ora category assigned to an interim assessment),
number of students who took the test, average score, performance distribution, and date the test was
last taken.

Figure 10. Teacher View: Performance on Tests Report

Dashboard » Performance on Tests Enter Student ID Q

«»> downioac
| © wyassessments &, Sy
Average Score and Performance Distribution, by Assessment: All Rosters, 2018-2019

% | Filered By Rosters: AlRoster TestReason: AllTest Reasons  Reporting Time Period: 0710112019
Test
Tz Assessment Name Test Group Test Grade Test Reason e e o e T I o Datollast N¢
& 77X
st 2 Q@ W £ | summative " Spring 2019 2 21 @ | puroent e 011812019
= Hathematics Grade 11 o B
VA ¢
2 | @ fmererBalanced Summative 4 | summative 8 Spring 2019 2 2309 @ | ercemt o 01112019
Mathematics Grade 8 = B
. VI ¢
2 | @ jmererBalanced Summative 4 | summatve 7 Spring 2019 2 288 @ | percent o 121122018
Hathematics Srade 1 o B

Rows per page: | 500 | 3 htems
@ My Students
Most Recent Assessment of All Rosters: 2018-2019

Filtered By Rosters: All Roster Test Reason: All Test Reasons Reporting Time Period: 07011
Student Name 1 Student ID 2 Most Recent Assessment 3 <
Q test, test 091X rter Balanced Summative Grade 11 Weara
@ test test 990010143X Smarter Balanced Summative Mathematics Grade 11 011152019
@ test test 990009653X Smarter Balanced Summative Mathematics Grade 8 011172019
@), Smih, Alex TITTTTT031 Smarter Balanced Summative Mathematics Grade 11 121212018
(D _lackson_Cunthia 99996718 Smarter Balanced Summative Mathematics Grade 8 1211212018 =

Table 1. Teacher View: Performance on Test Report Elements

# Element

1 Test reasons (set in TA interface when administering tests)
2 Number of students who took each test for each test reason
3 Date of most recent opportunity for each test for each test reason

You can use thefilters to view a different set of assessments. For more information onfiltering, see How
to Set Up Your Reports for Summatives and Interims and How to Set Up Your Interim Report.

For Teachers and School-Level Users: How to View Student-Level Data for
All Your Classes (Rosters)

The Performance by Studenttab displays testresults for each of yourstudents across classes (rosters).
In orderto see the results for all your students, follow the instructions below.

1. Starting fromthe dashboard that appears whenyoulog in, click a test group name (or @ beside
it).

2. Click atestname (or @ beside it) in the assessments table at the top of the page.
3. Inthereportthat appears, selectthe Performance by Student tab (see Figure 11). You will see

results listing all yourstudents. The first few rows also show aggregate performance dataforyour
state, district, school, and/ortotal students.
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Figure 11. School Performance on Test Report: Performance by Student Tab

Dashhoard $ Performance on Tests 3 School Performance on Test Enter Student ID Q
‘l) » ) Download
Filters Performance by Roster || Performance by Student t S ¥ Student Results @ Fe
’-T-\ @, Get Instructiona Score, Performa) 1 Points Earned on Grade § Mathematics - Interim (ICA) - Combined (Unassigned) of
Standards 2 Resources All Rosters, by § Reporting Category: TestSCHOOLY, 2019-2020
Filtered By Rosters Br t Reason: Unassigned
Student +* -] © © 0 0 0O
= o oo o 3
2 g @ | = |3 |S [&
= 3 23 8 | =
o w z - £l
Scale Score Performance Distribution 2 2 3. @ =
x : =z & =z =
= =z |5 =& |
J s 3|2 I a
4 N\ Q@ E 8
ES
State nia nia § § 8 g =
20 2 | 5 = =
w w = o 3
o | o =
District 716 @ | persent 0t = o = 2
Count 1 [ 5 3 o
2 2
o]l =
School 2716 @ Percent 14% 6% = - =
\ Count 1 L] ) @ g =
o = 0.
LN =
f@ Jackson, Cynthia 99996727 2746 @ Level 4 \
Gll Smith, Alex TTITT77004 2702 @ Level 4 \
L@\ Smith,_Joan 99892023 2661 @ Level 4 y
Scores of items marked with £ can be reviewed
Rows per page: | 3 7 ltems: 1 o3 I)

Table 2. School Performance on Test Report: Performance by Student Tab Elements

# Element
1 Performance column header (click to sort)
2 Data for district and school

3 Student data

To see which students performed best, click the Scale Score or Performance columnsto sort them.

You can view your students’ performance in each area of the test by clicking the reporting category
section bars to expand them (see Figure 12).
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Figure 12. My Students’ Performance on Test Report: Performance by Student Tab with Expanded
Reporting Category Section

Dashboard $ Performance on Tests » Scheol Performance on Test Enter Student ID O\
‘r_ ) Download
Performance by Roster || Performance by Student 1 rEy J‘i‘ Student Results ﬂ 2
Score, Performance and Points Earned on Smarter Balanced ve Mathematics Grade 4 (J

2019) of All Rosters, by Student and Reporting Category: TestSCHOPLY, 2018-2019
Filtered By Rosters: All Roster Test Reason: Spring 2019 Reporting Time Fgriod: 07/01/2019

Student 4 swdentiD +| @ @ ﬁ Concepts and Procedures Q
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=l = 3
3. @ Performance )
af = =3
=] 2 =
al 3 E
21 ¢ g
State § 2 nla =
El B
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o A O | 5
District Percent 100% g
Count 2 o
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A A o | 5
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e E =
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&
@, Doe John 7ITTTIT00T Below Standard
@, Smith, Alex 7I77T77009 N/A
@L Smith, John 959591001 \ Below Standard A—
Rows per page: | 3 5 ltems 1 |of2 Jp

A Notice: Students have completed this assessmeant with other test statuses_ | Mere Info

Table 3. My Students’ Performance on Test Report: Performance by Student Tab Elements
# Element
1 Reporting category section (expanded)

2 Additional reporting category sections (not expanded)

How to View Test Results for Classes (Rosters) on a Particular Test

You can view a list of classes (rosters) thattook a particular test, and you can also view the test results
for a particular class.

How to Access Test Results for All Your Classes (Rosters)

The Performance by Roster tab (see Figure 13) displays test results for each class (roster). To view this
tab, follow the instructions for your userrole below.

Teachers and school-level users:
1. From the dashboard that appears whenyoulog in, click a test group name (or ®~ besideit).
2. Click atestname (or @ peside it) in the table of assessments. Either the My Students’

Performance on Test or the School Performance on Test report appears, dependingon yourrole. It
is opento the Performance by Roster tab.
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District-level users can view all classes (rosters)ina school. To do so, follow these instructions:
1. From the dashboard that appears whenyoulog in, click a test group name (or @~ besideit).

2. Click atestname (or @ peside it) in the table of assessments. A page of district testresults
appears, listing schools within the district.

3. Click aschool name (or ®~ beside it). The School Performance on Testreportappears, opento the
Performance by Roster tab.

The report shownin Figure 13 displays a list of yourrosters and the performance of each class. The first
few rows also show aggregate performance dataforyour state, district, school, and total students.

Figure 13. My Students’ Performance on Test Report: Performance by Roster Tab

Dashboard 3 Performance on Tests > My Students’ on Jast Enter Student ID Q
- [ ariocd i
Performance by Roster ¥NCe Dy Student 1 [ ] £; Student Resuits 6 e

Average Score, Performance Distribution and Average Points Earned on Smarter Balanced Summative English Language Arts Grade 7 (Spring 2019), by Roster
and Reporting Category: 2018-2019
Filtered By Rosters: All Roster Test Reason: Spring 2019 Reporting Time Period: 07/01/2019

e+ o I ¢ ¢ © ©
g E 7 2 Z
22|53 ®
Test 3
Student " i Percent 2
Count Comz\‘inon Scale Score Performance Distribution Profieient 5
State nia nia nfa nla
District 3 221 @ | percent _wn-\- ° 0%
School 3 221 @ | percent 100% o 0%
My Students 3 221 @ | Percent _wa-x. o 0%
% (31 77777777k
@ sontuatroster-2 3 0% (33593 | 2921 @ | pucen o0 0%
Rows per page: | 10 1 ltems: 1 |of1

Table 4. My Students’ Performance on Test Report: Performance by Roster Tab Elements

# Element
1 Performance by Roster tab
2 Performance data for a class (roster)
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How to See Which Classes (Rosters) Performed Well on This Assessment
To see which classes performed best on the test, do either of these things (see Figure 14):

e C(lick the score column headerto sort by score and look for rosters with high average scores.

o Look at the bars in the Performance Distribution column to see where the percentage of students at
or above proficientis high.

Figure 14. My Students’ Performance on Test Report: Performance by Roster Tab

Dashboard » Performance on Tesis > My Students' Performance on Test Enter Student ID Q
Y Downlsad
Performance by Student @ e o, o Do a Brnt
Average Score, Performance Distribution and Aves 1 amed on 2 nced Sul 3 hglish Language Arts Grade 7 (Spring 2019), by Roster
and Reporting Category: 2018-2018

Filtered By Rosters: All Roster Test Reason: Spring 20 ‘Time Period:
Roster -« 9
3

Test
g | | Semhemn Performance Distribution
ate

N+
Bupmy, @

Buweis @

(]

Student
Count

State nia

nla
V7777772 o
V77777777 o

School 3 11 @ 0%
V77777772 o ;

My Students 3 20 @ | Percent s 0%
. V7772 o ,

(@), sdotuat roster -2 3 0% (33593) | 2421 @ | pereent o 0%

Rows per page: | 10 1 ltems 1 Jof1

Table 5. My Students’ Performance on Test Report: Performance by Roster Tab Elements

# Element

1 Test Completion Rate column (click to sort)
2 Scale Score column (click to sort)
3 Performance Distribution column

How to See Which Classes (Rosters) Had the Highest Test Completion Rates

To see which classes had the highest test completion rate, click the Test Completion Rate column header
to sort the column (see Figure 14).

11
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How to See How Well Classes (Rosters) Performed in Each Area on the Test

For tests with reporting category sections, you can compare the performance of your studentsin each
area of the test. Click each vertical section bar to expand or collapse it. In this example (Figure 15), you
can view average score and a performance distribution barfor each class (roster) underthe reporting

category Communicating Reasoning.

Figure 15. My Students’ Performance on Test Report: Performance by Roster Tab with Expanded
Reporting Category Section
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Roster Teacher

|ejel

Average
Claim Scale Performance Distribution
Score

seunpadold pue sideoued

Bujuose ay Bujesiunuwiwoe

State nfa nfa

District 2336 @ Parcent 50% -
1

Count

.o

sisdjeuy ejeq g Bujepopy pue Bujajos waiged €

Sehool 2% @ | recen
ount 1
@), Rosler ABC 123 for2... Demo User, TE1 \ BEG [ — )l
-- L .
Rows per page: | 10 1 ltems: 1 |ofq

Table 6. My Students’ Performance on Test Report: Performance by Roster Tab with Expanded
Reporting Category Section Elements

# Element
1 Reporting category section

2 More reporting category section bars (click to expand)
Summative and interim tests cover multiple reporting categories, while a modulartest covers only one.

How to View and Interpret Standard Measures Within Reporting Category Sections

Aggregate testresults foradaptive tests may include detailed performance measures within standards
within reporting categories. An educational standard describes the skill the item measures. Standards
are nested within clusters (groups of standards).

The Standards sub-section (shown in Figure 16) contains the following:

o Clusters within the reporting category.
= Standards within each cluster.

o Measures within each standard.
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To learn more about each standard, click the more information button @ to the right of the standard
name.

Figure 16. School Performance on Test Report: Performance by Roster Tab with Expanded Reporting
Category Section

Dashboard 3 e on Tests 5 School on Test Enter Student ID Q
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Performance by Roster || Performance by Student @ ceconsy J.l; Student Resutis 6" g

Average Score, Performance Distribution and Average Points Eamed on Smarter Balanced Summative Mathematics k) 2019), by Roster and Reporting Category: TestSCHOOL9
2018-2019
Filtered By Rosters: All Roster Test Reason: Spring 2019 Reporting Time Period: 07/01/2019 !
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a
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Supuosesy Bupeounuwos €
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! ' veak
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Rows per page: |10 1 ltems 1 it

Table 7. School Performance on Test Report: Performance by Roster Tab: Reporting Category Section

Elements
# Element
1 Cluster header within a reporting category (header label not shown)
2 Standard header within the cluster column
3 Weak or Strong? and Proficient measures within the standard

Each standard column consists of sub-columns displaying performance measures:

o Weakor Strong?: You may want to identify strengths and weaknesses in different standards within
the reporting category soyou can focus instruction on very specific areas where improvementis
needed. This column displays icons indicating how students’ average performance on the standard
compares with theiraverage performance on the overall test. Note that these icons indicate only
relative performance and not proficiency.

e Proficient: This column displaysicons indicating whether students have on average attained
proficiency in the standard.

To learn more about these measures and the symbols they use, click the more information button @ to
the right of each measure.
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How to Access Test Results for an Individual Class (Roster)

Prior sections explained how to access test results forall your classes (rosters). To view results for one
specific class, click the name of a class that appearsin the first column of the report (or @ beside it).

The class results listed by studentappear (see Figure 17).

Figure 17. Teacher View: Roster Performance on Test Report
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How to See How Well Students in Your Class (Roster) Performed in Each Area of the

Test

You can compare the performance of your students in each area of the test using the reporting category
sections, as shown in Figure 18. Click the vertical section bar to expand each section.

Figure 18. Teacher View: Roster Performance on Test Report with Expanded Reporting Category Section
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For School-and District-Level Users: How to View Test Results for a
School on a Particular Test

You can view test results forall the studentsina school on a particular test. This gives you a high-level
look at how the schoolis performing.

How to Access Test Results fora School

School-level users:
1. From the dashboard that appears whenyoulog in, click a test group name (or ®~ beside it).

2. Click atestname (or @; beside it) in the table of assessments. The School Performance on Test
reportappears.

District-level users:
1. From the dashboard that appears when youlog in, click a test group name (or ®~ beside it).

2. Click atestname (or @ beside it) in the table of assessments. Atable listing test results by school
appears.

3. Click the name of the school (or ®~ beside it) for which you would like to see results. The test
results for the school appear.

Note that district-level users can also access the testresults from a school directly from the Performance
on Testsreport, by first filtering by school.

The Performance by Roster tab is open by default, asin Figure 19.

Figure 19. School Performance on Test Report: Performance by Roster Tab

Dashboard Selector $ Dashboard 3 on Tests 3 District Performance on Test 3 School Performance on Test

Performance by Roster || Performance
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How to See Which Classes (Rosters) Performed Well on This Assessment

In the Performance by Roster tab, look at the Performance Distribution column and click the header of
the score column to sort by score (see Figure 20). Rosters with a high average scale score, and witha
high percentage of students performing at or above proficientin the performance distribution bar,
performed wellon the assessment. If certain classes (rosters) performed consistently well, you could use
themas a model forthe classes with lower performance.

Figure 20. School Performance on Test Report: Performance by Roster Tab with Table Sorted by Score

Dashboard Selector » Dashboard 3 on Tests » District Perio onTest 3 School Per on Test

Performance by Roster || Periarmance by Student

Average Score, Performance Distribution and Average Points Eaned on Interim: Mathematics Grade 6 (Unassigned), by Rester and Reparting Category: Demo School WY 1 2019-2020

Filtered By School: AllSchoois  Test Reasons: Unassigned

©

fnawoss @

Roster 4 Teacher

o0l @

©
isieis @

sofey

Tes
Ek ey Completion

Gaunt Performance Distribution

ue suojssaidg

woysis ssquiny sl @

jenb3 p
sdiysuoe|ay euoiodosy pue
Rinaeq

State nia na nia 5
R 0
District 240 @ | eereem o0t
Goun s
v o
Schaol 4 37 @ | eercem o0t
Goun s
V2 o
Q {students not in any ros 4 37 @ Bercent o0
Goun s

For District-Level Users: How to View Test Results for a District on a
Particular Test

You can view test results fora district on a particular test. This gives you a high-levelview of how the
district is performing.

How to Access Test Results for a District

1. From the dashboard that appears whenyoulog in, click a test group name (or ®~ beside it).

2. Click atestname (or @ peside it) in the table of assessments. The District Performance on Test
reportappears, listing schools in the district (see Figure 21).
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Figure 21. District Performance on Test Report
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How to See Which Schools in the District Performed Well on This Assessment

Look at the Scale Score column and/or Performance Distribution column, and click the score column to
sort by it (as in Figure 22).

Figure 22. District Performance on Test Report Sorted by Score
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How to See How Well Schools in the District Performed in Each Area of the Test

Click the vertical section barsto expand the reporting category sections (see Figure 23).

Figure 23. District Performance on Test Report with Expanded Reporting Category Section
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How to Track Student Performance Over Time

You can view your students’ performance overtime across multiple related assessments oracross
multiple test opportunities of a single assessment. This lets you see how students’ performance has
improved or declined.

Each Longitudinal Report displays performance data for one of the following:

e A groupof students who have completed every assessment available in the report. If you are a
district- or school-leveluser, note that a certain percentage of students must have taken allthe
related assessmentsin orderforyou to generate a Longitudinal Report. Teachers have the option of
adjusting the pool of students, tests, and test reasons.

e Anindividual student(see Figure 24).

Figure 24. Longitudinal Report Window: Summative Report fora Single Student with Multiple Reporting
Categories
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How to Access a Longitudinal Report Comparing Related Assessments

If the student(s) in yourtestresults have completed multiple related assessments, the Build

Longitudinal Reports button @ allows you to access a Longitudinal Reportin the reports for any of
those assessments. If they haven’t done so, then no Longitudinal Report is available.

1. Above a table of testresults, click the Build Longitudinal Reports button @ in the upper-left

corner, eitherdirectly on the page (see Figure 25) or within a More Tools menu, dependingon
whetheradditionalinstructional resources are available.

Figure 25. My Students’ Performance on Test Report: Performance by Roster Tab
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The Longitudinal Report window appears. Depending onyourrole, the testtypes, and the number
of studentsinthe report, it may display a report options page rather than the Longitudinal Report
itself. The contents of this page depend onyourrole and the number of students.
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= |fyou are viewinga Longitudinal Reportfor which both interims and summatives are
available, the Progression drop-down list (see Figure 26 and Figure 27) appears. Use it to
select which testtypesto view in the Longitudinal Report: summative, interim, or a
combination. This drop-down list does not appear when only one testtype is available.

Figure 26. District-Level User View: Longitudinal Report Window: Report Options Page with Progression
Drop-Down List Only

Longitudinal Report u

Progression  Select v

Generate Report

= Teachers only: If the testresults you’re looking at are for multiple students, atable appears
with a column for each test (see Figure 27). This table does not appearif you’re looking at an
individual student.

— A sub-columnappears foreach test reason (a category of test, or, fora summative, a
testwindow).

— Thecells in the columns display checkmarks " to indicate which students completed
which test/test reason combinations.

Figure 27. Teacher View: Longitudinal Report Window: Detailed Report Options Page

Longitudinal Report with Progressions n
Mark the checkboxes for the tests you wish to compare, and then click

) Generate Report. The Longitudinal Report will only show data for students
Progression | Summative v Generate Report who completed every test you chose to include (the students highlighted in

the table balow).

Students Selected: 4

Test Grade 3 ELA Grade 4 ELA Grade 5 ELA Grade 6 ELA
Test Reason # Fall Spring | #/ Fall Spring | # Fall Spring «l Fall

Ackbar, Gial (9999191752) v v v L v v

al Ghul, Talia (9998711390) e ~ v e v v
Allen, Barry (9998353812) v 4 v v
Amidala, Padme (9999109747) v v 4 0 v v
Andor, Cassian (9999425137) e ~ v v v

Antilles, Wedge (9999062995) 4 4 v ' 4 v v
Binks, Jar Jar (9999920535) 4 s v L v v v
Bullock, Harvey (9896949477) v R b4 4 v
Calrissian, Lando (99995471.. 4 4 v ' 4 v v
Curry, Arthur (3936275404) v L v v

— Mark the checkbox foreach test/test reason combination you wish to include in the
report. Mark the Test Reason checkbox onthe leftto include all, or clear it to remove
all. The test opportunities that will be included are highlighted in yellow.
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= |fyou’re viewingreportoptions, click Generate Report at the top of the window to view the
Longitudinal Report. (You can modify your selections and regenerate the reportlaterusing

the Change Selections button 4 .)

How to View Students’ Overall Performance on These Assessments Over Time

Look at the graph in the upper-left corner of the Longitudinal Report (see Figure 28). It shows the scores
or performance levels of the student(s) each time they took the test(s).

Score data are plotted along a line.

Figure 28. Longitudinal Report Window: Summative Report fora Single Student with Multiple Reporting
Categories
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Table 8. Longitudinal Report Window Elements

# Element
1 Overall performance graph

2 Overall performance section of table

Performance leveldataare shown eitherthe same way or, for multiple students, in performance
distribution bars.

Mouse overthe data pointsin a line graph or the sectionsin a bar to get more information.
Alternatively, in the table at the bottom of the report, look at the Overall section.

How to Switch Between Score Data and Performance-Level Data

When a graph offers both score and performance leveldata, a toggle bar appears at the top of it, as in
Figure 29. Click the toggle to switch. You may wantto do this if you find performance level data easierto
read, or if you preferthe precision of score data. Sometimes atestincludes only one type of data.
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Figure 29. Longitudinal Report Window: Summative Report fora Single Student with Multiple Reporting
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How to See Students’ Performance in Different Areas Over Time

Look at the reporting category graphs to the right of the overall performance graph, or look at the
expandable reporting category sections in the table at the bottom. Here, you can see at a glance how
students are improving or declining in each area, and you can compare theirtrajectoriesin different

areas.

How to Distinguish Different Types of Tests in the Graphs

A symbolappears on each data point. When multiple test types are present, refertothe legend
immediately below the graphs (see Figure 30) to find out which symbols correspond to which types.

How to Modify the Test Groupings You've Selected

If you generated the report from the report options page, click the Change Selections button 4 in the
upper-right corner of the window. The report options page reappears, allowing you to change your
selection of test type or types and, if you are a teacherviewing multiple students, your selection of tests

and testreasons as well.
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Alternatively, if your report contains multiple testtypes, click the test type togglesill  in the legend
immediately below the graphs (see Figure 30) to hide and show data foreach one. Note that these
toggles do not affectreport printouts or exports.

Figure 30. Longitudinal Report Window: Summative & Interim Report for Multiple Students with Multiple
Reporting Categories

Longitudinal Report with Progressions m
Longitudinal report with Pro of Score and Performance on Grade 11 ELA: All Rosters, 2020-2021 G, ey e
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g e
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05/21/2020 Summative Grade 10 ELA Spring 2020 2561 @ 21% 29% 31% 19% @
10/24/2020 | Interim Grade 11 ELA (CA) Fall 2020 2580 @ 10% 25% 34% 22%
06/22/2021 Summative Grade 11 ELA Spring 2021 2642 @ 16% 25% 33% 26%

How to Filter Test Opportunities to Show Some and Not Others

You may wantto filter a Longitudinal Reportin orderto focus on some test opportunities and not
others.

Note that filtering tests may affect the set of students whose dataare included in the report.
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1. OpentheFiltersmenu == atthe upper-right cornerand select the filter options you preferfrom
the drop-down lists (see Figure 31).

Figure 31. Longitudinal Report Window: Report fora Single Student with Multiple Reporting Categories
and with Expanded Filter Menu
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Table 9. Longitudinal Report Window Elements
# Element
1 Row of filter details below the report header
2 Open filter menu with filters for school year, test reason

(category of test or test window), and test label (name)

= You may wantto filter by a particular school yearor years. Note that years are not calendar
years (i.e. 2020 referstothe 2020-2021 school year). By default, Longitudinal Reports show

data for all years.

Longitudinal Reports can show student performance fromatime when the students were not
yetassociated with you. For example, if you are a seventh-grade teacher, you can use these
reports to view your current students’ performance on last year’s sixth-grade tests.

= |fthe reportincludesinterim assessments, you may wish to filter by a test reason (a category
of test), which means excluding all other test reasons from the data. For example, you may
wantto narrow the report down to show only tests takenin the spring. For summative
assessments, test reasons are the same as test windows and are not useful.

=  Finally, you may find that certain individual tests are less relevant than others. Inthat case,
you can use the Test Label optionsto deselectthe names of the tests you don’twant to see.

2. Click Apply.
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3. Optional:To revertall filters to their defaults, open the Filters menu = again and click Clear
Filters. Click Apply.

A row of filter details appears below the report header, asin Figure 31, showingthe testreasonsand
school yearsincludedin the report.

How to View Test Results Broken Down by Demographic Sub-Groups

You can use the Breakdown By button c at the upper-right cornerof an assessmentreport (see

Figure 32) to compare performance between different demographicsub-groups. This button is available
for most aggregate testresults.

Figure 32. My Students’ Performance on Test Report: Performance by Roster Tab
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How to View Test Results Broken Down by Demographic Sub-Groups

To view test results broken down by demographicsub-groups, do the following:

1. Click Breakdown By c at the upper-right corner (see Figure 32).

The Breakdown Attributes window opens (see Figure 33).
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Figure 33. My Students’ Performance on Test Report: Performance by Student Tab: Breakdown

Attributes Window
Breakdown Attributes m
Select up fo three options
Ethnicity [[] Gender 1
Grade ] Migrant Student

O include unspecified values

Table 10. Breakdown Attributes Window Elements

# Element

1 Demographic options
2 Include unspecified values option
2. Selectup to three studentdemographiccategories.
Thereis also an Include unspecified values checkbox, explained below:

= Some students who complete tests do not have specific demographicinformationin the Test
Information Distribution Engine (TIDE). These students are considered to have unspecified
values.

= Toinclude data for these students, mark the checkbox.
3. Click Apply.
Data for each sub-group selected are displayedinthe report (see Figure 34).

Figure 34. Demographic Breakdown of a My Students’ Performance on Test Report
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How to View Test Results for a Particular Demographic Sub-Group or Combination

When viewing test results broken down by sub-groups, go to the row for the demographic combination
you want to view and click the view button [ in the View Details column on the left (see Figure 34).

A window opens, displaying detailed results for that combination. The report table is now laid out the
same way as the original report, before you viewed it broken down by sub-groups (see Figure 35).

Figure 35. Demographic Combination Breakdown Window (from My Students’ Performance on Test
Report)

Breakdown of Module: Grade 3 Math - Operations and Algebraic Thinking A m

J Performance by Roster || Performance by Student B Fns

@ guid Lengitusing: DrEakdown of Module: Grade 3 Math - Operations and Algebraic Thinking A
Report (Posttest) by Roster by Gender: all, Enrolled Grade: all and English Learner: all:

2019-2020
Filtered By Rosters: All Roster Test Reason: Posttest

Breakdown Enrolled English m
Gender All v Grade All v Learner All v

by
o+ o [ ©
— =
o k=]
5 5
Student ATyt g
Count Performance Distribution 3
Demo Roster A 2 Percent | 100% |
Count 2
| | @
Four Students 4 Percent 75% 25%
Count 3 1
Students 1 Percent 100%
Count 1
Rows per page: | 9 3 ltems: 1 |of1

At the top of the report table are filter menus foreach demographic category you chose. To change the
demographiccombination displayed, use the filters to select the demographic sub-groups you want to
see and click Apply. The new combination is displayed.

You can use this window to get an in-depth look at specific groups of students.

How to View Test Results for Individual Students

You can find outhow well an individual student understands the material covered on a specific
completed assessment. You can also view a reportfor all the assessments astudent has taken.

How to Access Test Results for an Individual Student on a Particular Test

Teachers and school-level users:
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1. From the dashboard that appears whenyoulog in, click a test group name (or @, peside it).

2. Click atestname (or Q beside it) in the table of assessments. A page of testresults appears.
3. Selectthe Performance by Studenttab.

4. Click the name of an individual student (or Q beside it) in the report. The Student Performance on

Testreport appears (see Figure 36).

District-level users:
1. Fromthe dashboard thatappears whenyoulog in, click a test group name (or ®~ beside it).

2. Click atestname (or @, peside it) in the table of assessments. A page of test results by school
appears.

3. Click aschool name (or @, beside it). The School Performance on Test reportappears.

4. Performthe same stepsas teachersand school-levelusers, starting at step 3.

Figure 36. Teacher View: Student Performance on Test Report

Filters = WIAUMEMATCS - IMETm (ICA] - COmBInea (UNassigried)

of | by Student and Reporting Category: 2019-2020
CE Filtered By Rosters: All Roster Test Reason: Unassigned
Standards
Student Student ID ° 9 o 9
b o o | 3
S S s |&g
- 5 2 &
R £ = 3
Scale Score Performance Distribution ERT o
o
£ 3¢
a T =
el S o
s 8 2
State nia nla § g =
|
Disty 2716 @ Percent 14% 35% =
1 Count 1 8 ‘?
RN 0 3
>
Scl 2716 @ Percent 14% 6% E
My Student 2716 @ Percent 14% 98%
Jackson, Cynthia 99996727 2746 Level 4
y (i} \ y
Scores of items marked with # can be reviswed
Rows per page: | 10 1 ltems: 1 | of1

Table 11. Teacher View: Student Performance on Test Report Elements

# Element

1 Row of data for the student
2 Reporting category section bars (click to expand)

You can view the student’s performance in each area of the test using the reporting category sections,
which you can click to expand (see Figure 36).
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How to View a Report for All the Assessments a Student Has Completed Over Time

The Student Portfolio Report allows you to view all the assessments an individual student has completed
overtime. This is useful for viewing performance on tests that have multiple opportunities, and for
interim tests that were administered multiple times throughout the year.

To access this report, enterthe student's WISERID in the search field in the upper-right cornerand click
Q. (see Figure 37). The Student Portfolio Report appears (see Figure 38).

Figure 37. Teacher View: Performance on Tests Report

Dashboard » Performance on Tests
‘l’ @ My Assessments 1
e
Average Score and Performance Distribution, by Assessment: All Rosters, 2018-2019
:’:i Filtered By Rosters: AllRoster Test Reason: All Test Reasons  Reporting Time Period: 07/01/2019
Test
Growss Assessment Name Test Group Test Grade Test Reason Student Ayerage Performance Distribution Datelost o
" (i)
2 | @ fmarerBalanced Summative 4 | Summative 1 Spring 2019 2 241 @ | pureem - 011812019
Aathematics Grade 11 o ?
i 72722 o
2 | @ jraterBaanced Summative 4 | Summative 8 Spring 2019 2 2309 @ | percemt o 011112019
LA TACr ot >
" V777773 o
2 | @ pomelimeddamaie 4 7 Spring 2019 2 Y - o 2122018
- 2 Count 2
Rows per page [500 | 3 hems 1 ot
@ My Students
Most Recent Assessment of All Rosters: 2018-2019
Fitered By Rosters: All Roster Test Reason: All Test Reasons Repfting Time Period: 07/01/2019
Student Name y Student 1D Most Recent Assessment Date Taken
Sdet B S
@ test test 990010091X J Smarter Balanced Summative Mathematcs Grads 11 | 0111872013
W) st test I Smarter Balanced Summative Mathematics Grade 11 | 01/15/201
@ test,est 990009653X Smarter Balanced Summative Mathematics Grade 8 01/12019
@ Smith Alex TITTITI031 Smarter Balanced Summative Mathematics Grade 11 12120018
G _lackson Cunthia 99996718 Smarter Balanced Summative Mathematics Grade & 12122018 -

Table 12. Teacher View: Performance on Tests Report Elements

# Element
1 Search field for WISER ID

2 Student name and WISER ID

Teachers can also access this report fromthe Performance on Tests report by going to the My Students
table below the main assessments table and clicking a student's name (or @L beside it), also shownin

Figure 37.

Figure 38. Student Portfolio Report

Dashboard Selector 3 Dashboard » Student Portfolio

Enter Student ID Q
4|> Score and Performance, by Assessment and Test Reason: Jane Doe, 2018-2019 J}, [E— 6 rnt
Fites Filtered By Reporting Time Period: 07/20/2019 e

S
i Assessment Name Test Group + | Test Grade Test Reason Student . Score Performance [latz R
E ount Taken
Groups
Interim ELA Grade 3 A " . J . 71
- R £ Interim 3 Unassigned 1 nla Below Standard 0312712019
e Rows per page: | 40 1 htems: 1 |oft

To view individual test results for this student, click a test name (or @ besideit).
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How to Use the Student Portfolio Report to View Only the Tests You're Interested In

You can temporarily filter which tests you wantto see in the Student Portfolio Report. You may want to
do this, for example, if you are an ELA teacherand youdon’t wantto see a student’s math scores. By
default, the data forthose math assessments appearinthe report, butyou can exclude them.

Figure 39. Student Portfolio Report

Dashboard Selector » Dashboard 3 Student Portfolio Enter Student ID Q\

eakdsdachbois Pssment and Test Reason: Jane Doe, 2018-2018 ). Dowioad
ceef|  Fitered By Reporting L 20 B

P7/2012019

Student Date
poen Score Performance Taken ¥

Assessment Name Test Group Test Grade Test Reason

2 A Interim 3 Unassigned 1 nfa Below Standard 0312772019
\\\\\\\ v

Rows per page: | 40 1 ttems 1 |of1

Table 13. Student Portfolio Report Elements
# Element
1 Button to expand just the Filters panel
2 Button to expand Filters panel and Test Group options

1. IntheFilters panelon the left side of the Student Portfolio Report (see Figure 39), click eitherthe
expand button 4/* or the Test Group button i‘ﬁ" . The Filters panelexpands (see Figure 40).

Figure 40. Student Portfolio Report with Expanded Filters Panel

Dashboard Selector 3 Dashboard » Student Portfolio Enter Student ID Q

Filters > Score and Performance, by Assessment and Test Reason: Jane Doe, 2018-2019 ‘m — 6 e
Filtered By Reporting Time Period: 07/2012015 8 Student Resuts

v
5 ¥ Test Groups
2 Date

Taken ¥

Student

Score Performance
Count

Assessmen lest =
¥ [ interim 1 roup rade

ML Iterim ELA G
Grade 3 3 Revision |AH

Test Reason

: Interim 3 Unassigned 1 n/a Below Standard 03/27/2019

Rows per page: | 40 1 ftems 1 |of1

Grade 3

Grade 3

Table 14. Student Portfolio Report Elements

# Element

1 Test Group options (all selected)
2 Apply button and Clear Filters

2. Mark as many selections as you like in the Test Group section of the Filters panel. Tests are
organized by testtype, subject, and grade.

3. Click Apply. The Student Portfolio Report updates to show only data for those tests.
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4. Optional:To revertall filters to their defaults, openthe filters panelagain and click Clear Filters.
Click Apply. Filters also revert when you log out, switch userroles, or switch systems.

How to View a Student’s Performance on Tests Taken in a Previous School Year or
Years

If there are multiple years of data for a student, the Student Portfolio Report can look back at previous
years. This gives you a high-levellook at the student’s progress. Student Portfolio Reports can show
student performance from atime when the students were notyet associated with you. For example, if

you are a seventh-grade teacher, you can use these reportsto view a current student’s performanceon
last year’s sixth-grade tests.

1. Ontheleftside of the page, click eitherthe Filters panelexpand button 4/* or the school year
button [ (see Figure 41). The Filters panelexpands.

Figure 41. Student Portfolio Report

Dashboard Selector » Dashboard 3 Student Portfolio Enter Student ID Q
Score and Performan ment and Test Reason: Jane Doe, 2018-2019 Download
t Name Test Group * | Test Grade Test Reason Student . goore Performance Date Sa
Count Taken
2 = Interim 3 Unassigned 1 nfa Below Standard 031272019
Rows per page: | 40 1 hems: 1 Jof1

Table 15. Student Portfolio Report Elements

# Element

1 Button to expand just the Filters panel
2 Button to expand Filters panel and school year options
2. UnderSchool Year, selecta year or years (see Figure 42).

Figure 42. Student Portfolio Report with Expanded Filters Panel

Dashboard Selector 3 Dashboard 3 Student Portfolio Enter Student ID 0‘
Filters }l{ Score 3 ance, by Assessment and Test Reason: Jane Doe, 2018-2019 m Download B ot
L, rin
Filiered 1 Time Period: 07/20/2019 AStde Reslt
-
0!
4 B Test Groups
Test Test Student Date
Name Group = Test Reason e Score Performance 222
Iut
¥ School Y
chool Year Interim ELA Grade A nteim 3 Unassigned 1 nla Below Standard | 03/27/2019
3 Revision 1AB v
2018-2019 v
Rows per page: | 40 1 ltems: 1 ofq

(e

Table 16. Student Portfolio Report Elements

# Element
1 School Year filter

2 Apply button and Clear Filters
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3. Click Apply.

To switch back to the currentyear:
1. OpentheFilters panelagain.
2. Click ClearfFilters.

3. Click Apply.

How to Use Individual Student Reports (ISR)

This section discusses Individual Student Reports (ISR), each of which provides easy-to-read
performance dataon a particular test. If a studenttook tests multiple times, an ISR will be available for
each instance of a test the studenttook. ISRs are usefulforsharing performance information with
students and their parents and guardians.

Whatan Individual Student Report (ISR) Looks Like and How to Read It

An ISRis a PDF that displays testresults foran instance of test that a student took. It may consist of a
single page or multiple pages. ISR layouts vary according to the type of test. Details of sample ISRs are
shown below in Figure 43, Figure 44, Figure 45, Figure 46, and Figure 47.

At the top of each ISR are the studentname and WISER ID, the name of the test, district, and school,
and any other relevantinformation.

Below that is a summary of the student’s performance. An ISR fora scale-scored test displays the
student’s performance on a vertical scale that includes all the cut scores and performance levels.

Each ISR includes a comparison table showingthe average performance of the state, district, and/or
school.

Many ISRs include a table detailing the student’s performance in each reporting category (as in Figure
44),

Some ISRsinclude item-leveldata (as in Figure 45), scoring assertions, and/or scoring assertion
outcomes (asin Figure 46).

Some ISRs include longitudinal graphs (asin Figure 47).
Figure 43. Detail of Individual Student Report (ISR): Math Interim

Jackson, Cynthia Grade 5 Mathematics - Interim (ICA) - Combined

2019-2020
Student Name: Jackson, Cynthia | Student ID: 99996727 | Enrolied Grade: 5 TestDISTRICT12
Date Taken: 2/27/2020 TestSCHOOLS

Achievement Level: Level 4 Scale Score: 2746458

Score
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9
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Cousewort.
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decralesbes aonass ineardmasisey of I Lrwiadon nd skils
In mahermatics nebded for ikely SuCceSs I hutre coursews

Information on Standard Error of Measurement

Raved 2 Tha sttt hasmar‘y met the achievement standard and
may requi mi o dersormirate the incslecige An
S et rnalusr-eedealnrlke\ ‘success in futur

coursework

scor
example, 2300 (+/-10) indicates a scor
between 2200 and 2310

Rapwed 4 T studontfex o !t achivement sz and
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Figure 44. Detail of Individual Student Report (ISR): Math Interim with Reporting Categories

Reporting Categories Low | Ator Approaching &2 On or Above

The table and the graph below indicate student performance on individual claims. The black dot indicates the student’s score on each claim. The lines to the left and
right of the dot show the range of likely scores your student would receive if he or she took the test multiple times.

Category Performance Performance Level Performance level Description
Algebra w.._.H_:' — The student has nearly met the achievement standard
Functions “M!T.—H | The student has nearly met the achievement standard
Numbers and Quantities ____ l—:'—!"mm The student has nearly met the achievement standard
Statistics and Probability '—' . The student has not met the achievement standard

Figure 45. Detail of Individual Student Report (ISR): Math Interim with ltem- and Standard-Level Data

Demo Demo District #1
Student ID: ‘ Student DOB: 5/28/2005 | Enrolled Grade: 9 | Date Taken: 9/17/2019 Demo High School
Performance: Below Basic Scale Score: 550+40
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Figure 46. Detail of Individual Student Report (ISR): Science Interim with Scoring Assertions

Marquez, Santos SCl Interim Grade 8 - Waves 2018-2019
Student ID: 991007003 | Student DOB: 2/3/2002 | Enrclled Grade: 8 Demo District 9998
Date Taken: 10/18/2018 Demo School 999801
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Figure 47. Detail of Individual Student Report (ISR): Math Interim with Longitudinal Graph

Jackson, Cynthia Grade 5 Mathematics - Interim (ICA) - Combmed
9-2020
Student Name: Jackson, Cynthia | Student ID: 89996727 | Enrolled Grade: 5 TBQDBTR'CT":
Date Taken: 2127/2020 TestSCHOOLS
Achievement Level: Level 4 Scale Score: 2746158
Trend Report
Leagend
3000
. Level 1
2800
D Level 2
2600 . Level 3
. Level 4
200 E|Sludenl Scare
2200
2000
3
ra o
# L
Date Test Reason Test Label Scale Score | Performance Level
8/17/2018 12:00:00 AM Unassigned Grade 3 MATH -COMBINED 2314 Level 1
2/27/2020 12:00:00 AM Unassigned Grade 5 Mathematics - Interim (ICA) - Combined 2746 Level 4

How to Generate and Export Individual Student Reports (ISR)

To generate and exportan Individual Student Report (ISR) for a test opportunity (an instance of a
studenttaking a test), use the Student Results Generator. Each ISR shows a student’s overall
performance ontheirtest plus a breakdown of performance by reporting category. You can selectany
combination of testreasons, assessments, and studentsin orderto generate eitherasingle ISR or
multiple ISRs at once.

You may wantto use the Student Results Generatorto simultaneously print large numbers of ISRs.
ISRs can be generated from almostany Centralized Reporting page.
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1. Click the Download Student Results button -w, in the upper-right corner of the page (see Figure
48).

Figure 48. Teacher View: Performance on Tests Report

Dashboard » Performance on Tests Enter Student ID Q

P © MyAssessments

Average Score and Performance Distribution, by Assessment: All Rosters, 2018-2019

&% | Fitered By Rosters: AllRoster TestReason: All TestReasons  Reporting Time Period: 07/01/2019
Test
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a °
Smarter Balanced Summative A 5 R
= A Mathematics Grads 11 -+ | Summative 1 Spring 2019 2 211 @ e s 01/1812019
= Smater Balsnced Surmatve ‘ ‘ iz o
- Ey| Lt 2o 4 | Summative 8 Spring 2019 2 2309 @ et o 01/1112019
csters e Caun
Smarter Balanced Summative N 7z o o
2 ET Tt 4 | Summative 7 Spring 2019 2 288 @ e o 121122018
Rows per page: [500 | 3Hems: 1 Jof1
© My Students
Most Recent Assessment of All Rosters: 2018-2019
Filterzd By Rosters: All Roster Test Reason: All Test Reasons Reporting Time Period: 07/01/2019
Student Name Student ID Most Recent Assessment Date Taken
@ testtest 990010091X Smarter Balanced Summative Mathematics Grade 11 0111872019
@ testest 990010143X Smarter Balanced Summative Mathematics Grade 11 011152019
@) test test 990009653X Smarter Balanced Summative Mathematics Grade 8 01112019
@), Smith. Alex TITT7TT031 Smarter Balanced Summative Mathematics Grade 11 121122018
D _lackson_Cunthia 99996718 Smarter Balanced Summative Mathematics Grade 8 121122018 -

The Student Results Generator window opens (Figure 49).

2. Dependingwhat page you open the Student Results Generator from, the options available to you
may be prepopulated or preselected. The filters applied to the page have no effect; however, you
can change the selections.

3. Starting at the left, click the section bars to expand the sections or use the Next and Previous
buttons to navigate them. You must first make a selection for testreasons, then assessments, and
then students.

a. IntheSelectTest Reasonssection (Figure 49), mark the checkbox foreach test reason you want

to include in the report, or mark All Test Reasons. Testreasons are eithertestwindows or
categoriesfor tests.
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Figure 49. Student Results Generator Window: Select Test Reasons Section

Student Results Generat m
Enter Student ID Q
@ | Select the test reasons [+] Selections Studants: 0 ISRs: 0
g (= Al Test Reascns § BBPOH Type )
a a ® Individual Student Report () Student Data File
g | O mB_18_19 &
= _18_ a . -
= z Print Options
= Interim Test Opportunity 1 5
@ E Report Format
K . . Z _
@ Interim Test Opportunity 2 @ @ Single PDF O Muttiple PDFs in a ZIP file
s )
B Spring 2019 POF Type
O Unassigned @® simple O Detailed

Cancel

Table 17. Student Results Generator Window: Select Test Reasons Section Elements

# Element

1 List of test reasons (test windows or categories), some of
which are selected

2 Button to proceed to next section (Select Assessments)

b. The Select Assessments section (Figure 50) groups tests by subject and grade. Mark the
checkboxes beside the tests or groups of tests you want to include in the report, or mark All

Subjects.

Figure 50. Student Results Generator Window: Select Assessments Section

Student Results Gef 2 m
Enter Student ID O\
© @  sclect the assessmihts. ©  Selections  Students:0  ISRs:0
~ | m Previous Next s
2 | @ & Al Subjecis @ ReportType
2 a 8 @ Individual StudentReport () Student Data File
g 2| » DR <
= = = Print Options.
2 = » O ma F
] B “ Report Format
E = —
@ | 24 ¥ [ Mathematics ® Single PDF ) Multiple PDFs in a ZIP file
¥ @ Grade3 PDF Type

Interim Math Grade 3 Peformance Task IAB @ Simple O Detailed

» [ Grades

\ » [ Grades j

Cancel

Table 18. Student Results Generator Window: Select Assessments Elements

# Element

1 List of subjects, grades, and tests, one test of which is selected

2 Button to proceed to next section (Select Assessments)
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c. TheSelectStudents section (Figure 51) contains a list of classes (rosters) if you’re a teacheror
school-leveluser, or schools if you’re a district-level user. Mark the checkboxes forthe schools,

classes, and/orindividual students youwantto include in the ISRs.

o Sometimesthe list of studentsis truncated. You can display the entire list by
clicking Click to Load More.

o Marking the checkbox fora studentin one class (roster) or schoolalso marks
it anywhere else the student appears, and the same goes for clearing the
checkbox.

o Tosearch fora particular student, entertheir WISER ID in the field at the
upper-right cornerof the window and click & . The studentand all their
assessments and testreasons are selected, and all your previous selections
are cleared.

Figure 51. Teacher View: Student Results Generator Window: Select Students Section
Student Results Generator m

[ Enter Student ID g]

S

Selections Students: 2 ISRs: 2

o 0 ° Select the students. o .
= o - =0 Fites W Previous
¢ & ¢ All Students Report Type ]
a|a|a @ Individual Student Report () Student Data File
E g % v Roster A
= 2 = Print Options
g g 2z Smith, Alex (FT77777001)
@ g 1 Report Format 2
S § . _ -
u Smith, Joan (99992032) @® Single PDF ) Muttiple PDFs in a ZIP fils

> Roster B PDF Type

® Simple O Detailed

» Roster C

Roster D

Table 19. Student Results Generator Window: Select Assessments Elements

# Element

1 List of classes (rosters) and students (all selected)
2 Search field for WISER ID

The Selections section displays a count indicating the total number of students forwhom ISRs
will be generated.

d. Optional:To seta range of processing dates for which to generate results, use the filtermenu as
follows:

i.  OpentheFiltersmenu == . The menu displays two date fields, as in Figure 52.

ii. Use the calendar tools to select dates, or enterthem in the formatmm/dd/yyyy.
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iii. Click Apply. The results are filtered to include only test opportunities processed by
Centralized Reportingin that date range. Note that processing date is not always the
same as the date a test was taken.

iv. Optional:To revertto including results for all available dates, reopen the filter menu,
click Clear Filters, then click Apply.

Figure 52. School-Level User View: Student Results Generator Window: Select Students Section with
Filter Menu Open

Student Results Generator m

Enter Student ID Q\

jons Students: 2 ISRs: 2

Select the students.

=0 Fiters W Previous
=)
Report Type

All S+
@ Individual Student Report O Student Data File
v q Include onl I i
ly results reported in the following Print Options

date range:
E 9

spuapnis paps £ )

Report Format

06/01/2020
g StartDate s ® Single POF O Multiple PDFs in a ZIP file
» B R EndDae |07/01/2020 ) PDF Type

> R ® Simple O Detailed
’ A @ Cancel

2

suoseayisal pees | @
sjaLissassy paes 7 @

Table 20. School-Level User View: Student Results Generator Window: Select Students Section
Elements

# Element

1 Clear Filters

2 Apply button
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4. From thetwoReportType optionsin the panel on the right, selectthe option forISRs. The Selections
section shows the numberof ISRs to be generated, and more options appear below (see Figure 53).

Figure 53. School-Level User View: Student Results Generator Window: Select Students Section

Student Results Generator m
(+] o (-] Select the students. O - Salections Shudents: 2 15Rs:2
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2 4 2 Smith, Alex (TTTTTTT001)
@ 3 2 Report Format
s 2
a & Smith, Joan (99592032) ® Single PDF Multiple PDFs in a ZIP file
» B RosterB PDF Type
» B RosterC ® Simple Detailed
> Roster D

Table 21. School-Level User View: Student Results Generator Window: Select Students Section
Elements

# Element
1 Individual Student Report option (selected)
2 Options foryour ISR files

5. Ifyou’re generating multiple ISRs, then under Report Format, choose eithera single PDF for all the
ISRs, or a ZIP file containing a separate PDF for each one. If you select Single PDF, the Student
Results Generator may nonetheless create a ZIP file of multiple PDFs depending onthe number of

schools, grades, and opportunitiesincluded.

6. UnderPDFType, selecteithera simple or a detailed PDF.

7. Optional:If you selected adetailed ISR, thento add any supplemental materials that are available,
such as a cover page or addendum, select Include under Supplemental Materials.

8. Click Generate. Once ISRgenerationis finished, the Inbox contains the new ISR(s) available for
download.

Note that if a studenttook a test multiple times with different test reasons, an ISR will be generated for
each test opportunity. If a student took a test multiple times with the same test reason, only the most
recenttestopportunity will be included. You can create an ISR for an older test opportunity by
navigating directly to the report for that opportunity. Older test opportunities are marked with

numbers "1} in reports, starting with the earliest.

How to Generate and Export Student Data Files

This section discusses student datafiles, which are usefulfor analysis.
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To generate and export a student datafile fora student, use the Student Results Generator. You can
selectany combination of test reasons, assessments, and studentsin orderto generate and exportthe

files.

You can generate student datafiles from almost any report page.

1. Click the Download Student Results button -w, in the upper-right corner of the page.

Figure 54. Teacher View: Performance on Tests Report

Dashboard » Performance on Tests

I | © myAssessments
™* | Average Score and Performance Distribution, by Assessment: All Rosters, 2018-2019
Fitered By Rosters: All Roster Test Reason: All Test Reasons Reporting Time Period: 07/012019

P TestGroup 4| TostGrade 4| TestReason & Sudent
8 | @ JmarerBalancedSummative 4 summative 1 Spring 2019 2
D | @ QU L e | 0| sews |
D | @ pEEmmsm 4 e i | e | 2

© My Students
Most Recent Assessment of All Rosters: 2018-2019
Fitered By Rosters: All RosterTest Reason: AllTest Reasons Reporting Time Period: 0710172019

Student Name StudentID
@ testtent 550010091

@ test test 990010143X

@ test.test 990009653X

@, Smith. Alex 7777777031

GD _tackson Cynthia 99996718

Average

Score Performance Distribution
o .. I ©
550 |, M ©

288 @ | paccert “ o

Rows per page: 500 | 3 ltems:

Most Recent Assessment

Smarter Balanced Summative Mathematics Grade 11
‘Smarter Balanced Summative Mathematics Grade 11
Smarter Balanced Summative Mathematics Grade 8
‘Smarter Balanced Summative Mathematics Grade 11

‘Smarter Balanced Summative Mathematics Grade 8

2. The Student Results Generator window opens (see Figure 55).

Depending what page you openthe Student Results Generator from, the options available to you
may be prepopulated or preselected. The filters applied to the page have no effect, however, you

can change the selections.

3. Starting at the left, click the section bars to expand the sections or use the Next and Previous
buttons to navigate them. You mustfirst make a selection for testreasons, then assessments, and

then students.

a. IntheSelectTest Reasonssection (see Figure 55), mark the checkbox foreach test reason
youwant to include in the results, or mark All Test Reasons. Test reasons are categories of

tests or, forsummatives, simply test windows.
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Figure 55. Student Results Generator Window: Select Test Reasons Section

1 Enter Student ID O\

Student Results Generator

Selections Students: 2

° Select the test reasons. 0 0
—= Next I -
2 | 15 Al Test Reasons 9 9 | ReportType
a 2 4 | O Individual Student Report @® Student Data File
@ | O 1aB_18_19 5 2
_18_ @ . ’
s @ = Print Options
g Interim Test Opportunity 1 @ =
E e v 2 § “ Report Format
@ Interim Test Opportunity 2 @ [OBYE:] O csv O TXT

Spring 2019

[ Unassigned

Table 22. Student Results Generator Window: Select Test Reasons Section Elements

# Element

1 List of test reasons (test windows or categories), some of which are selected

2 Button to proceed to next section (Select Assessments)

The expandable sections to the right are now populated with only the tests and students
available for yourtest reason selections.

b. The Select Assessmentssection (see Figure 56) groups tests by subject and grade. Mark the
checkboxes beside the tests or groups of tests you want to include in the report, or mark All

Subjects.
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Figure 56. Student Results Generator Window: Select Assessments Section

Student Results Generator m
Enter Student ID Q
© ©  Ssclect the assessments. . ©  Selections Studsnts: 2
- oo Previous Next .
£ & Al Subjects £ Tt )
a a a ) Individual Student Report ® Student Data File
g & [»rDeEa ?
> § > O ma g Print Options.
§ : - o Report Format
El = —
o @ § ¥ [ Mathematics ®xs Ocsv Omxr
¥ B Grade3

Interim Math Grade 3 Peformance Task IAB

» [ Grade4

\D [ Grades )

Table 23. Student Results Generator Window: Select Assessments Elements

# Element

1 List of subjects, grades, and tests, some of which are selected
2 Button to proceed to next section (Select Students)

c. TheSelectStudents section (see Figure 57) contains a list of classes (rosters) if you’re a teacher
or school-leveluser, orschools (if you’re a district-level user. Mark the checkboxes for the
schools, classes, and/or individual students you wantto include in the results.

o Sometimesalist of studentsis truncated. You can display the entire list by clicking
Clickto Load More.

o Marking the checkbox fora studentin one class (roster) or schoolalso marks it
anywhere else the studentappears, and the same goes for clearing the checkbox.

o Tosearch fora particular student, entertheir WISER ID in the field at the upper-right
corner of the window and click & . The studentand all theirassessments and test
reasons are selected, and all your previous selections are cleared.
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Figure 57. Teacher View: Student Results Generator Window: Select Students Section

Student Results Generator 9 m
\l Enter Student ID O\l
© © © sclect the student o . Selections Students: 2
- I w == Fiters W Previous
2 2 2 All Students \ Report Type
3 3 3 O Individual Student Report @ Student Data File
g 5 % v Roster A
> 2 = Print Options
28 | Z Smith, Alex (T7T77777001)
g g Report Format
a | @ Smith, Joan (39992032) @xs  Ocsy  OTXT
> Roster B
> Roster C

Q Rester D )

Table 24. Teacher View: Student Results Generator Window: Select Students Section Elements

# Element

1 List of classes (rosters) and students (all selected)

2 Search field for WISER ID

The Selections section displays a count indicating the total number of students forwhom
student datafiles will be generated.

d. Optional:To seta range of processing dates for which to generate results, use the filter menu as
follows:

i. OpentheFiltersmenu = (see Figure 58). The menu displays two date fields.
ii. Usethecalendartools to selectdates, or enterthemin the formatmm/dd/yyyy.

iii. Click Apply. The results are filtered to include only test opportunities processed by
Centralized Reportingin that date range. Note that processing date is not always the same
as the date a test was taken.

iv. Optional:To revertto including results for all available dates, reopen the filter menu, click
Clear Filters, then click Apply.
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Figure 58. Teacher View: Student Results Generator Window: Select Students Section with Filter Menu
Open

Student Results Generator m

Enter Student ID Q‘

Select the students. . Selections  Studsnts: 2
T Previous
Report Type

Clear Filters O Individual Student Report @® Student Data File

All St

v R : -
Include only results reported in the following Print Options
r date range: P

siuspmig pees € )

Report Format

P StartDate |06/01/2020 = O s O csv O™
» B R EndDate |07/01/2020 8]

» B R

’ R cancet
2

suoseay 1s8| pajes | @
sjuswssessy pajeg 'z @)

Table 25. Teacher View: Student Results Generator Window: Select Students Section Elements

# Element

1 Clear Filters
2 Apply button

4. From the two ReportType optionsin the panel on the right (see Figure 59), select Student Data File.
More options appearbelow.

Figure 59. Teacher View: Student Results Generator Window: Select Students Section

Student Results Generator m
Enter Student ID Q\
© © © Ssciect the students. O ) 1 Students: 2
= ~ % = Fiters W Previous
£ 8 € All Students FEpE gD
a a a () Individual Student Report @® Student Data File
§ tn)"; % v Roster A
o | 2| & Print Options
2 g 2 Smith, Alex (T777777001)
8 e 2 Report Format
a | @ Smith, Joan (38992032) \bl@ s Ocv  omnr |
> Roster B
> Roster C
> Roster D

Table 26. Teacher View: Student Results Generator Window: Select Students Section Elements

# Element

1 Student Data File option (selected)

2 Report Format options
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5. UnderReport Format, select XLS (Excel.xlsx), CSV (comma-separated values), or TXT (tab-delimited
text).

6. Click Generate. Once datafile generationis finished, the Inbox contains the new student datafile(s)
available for download.

Note that if a studenttook a test multiple times, the files will include each test opportunity.

How to Compare Students’ Data with Data for Your State, District, School,
and/or Total Students

In the Performance on Tests report and the Student Portfolio Report, you can access performance data
for yourstate, district, school, and/or total students.

How to Compare All Your Students’ Performance on Any Test with Larger Groups’

Fy

In the Performance on Tests report (see Figure 60), click % to the right of a test name.

Figure 60. Teacher View: Performance on Tests Report

Dashboard » Enter Student ID Q
b omed 1 2 2
B © s 8, . Sy
Average Scor ance Distribut nent: All Rosters, 2018-2019
Filtered By Rosters: MgRoster Test Reasot® s Reporting Time Period: 07/01/2019

Student Average Date Last

AssessNeat Name Test Group TestGrade 4 TestReason Studen verag Performance Distribution Teanst &
77777777770
2 | @ materBalanced Summati Summative M Spring 2019 2 21 @ | puroent i 011812019
= " iz o
= 2 | @ fmarerBalanced Summative 4 | Summative 8 Spring 2019 2 2309 @ | percent oo 011112019
Rosters Hathemalics Srade & Count 2
2 | @ jmarerBalanced Summative 4 | Summative 7 Spring 2019 2 288 @ | rercen ‘* 0 e
—— Count 2
Rows per page: [500 | 3 items 1 Jof1
@ My Students
Most Recent Assessment of All Rosters: 2018-2019
Filtered By Rosters: All Roster Test Reason: All Test Reasons Reporting Time Period: 07/01/2019
Student Name Student ID Most Recent Assessment Date Taken &
test test 990010091X Smarter Balanced Summative Mathematics Grade 11 | 01/18/2018
@ testtest 990010143% Smarter Balanced Summative Mathematics Grade 11 0111512019
@ test tost 990009653X Smarter Balanced Summative Mathematics Grade 8 01112019
@ Smith. Alex T3t Smarter Balanced Summative Mathematics Grade 11 127122018
G _iackson_Cynthia 99996718 Smarter Balanced Summative Mathematics Grade & 120122018 -

Table 27. Teacher View: Performance on Tests Report Elements

# Element
1 Testname

2 Button to show comparisons for this test
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Rows containing data for the state, district, and/or schoolappear below, asin Figure 61.

Figure 61. Teacher View: Performance on Tests Report with Expanded Comparison Rows

Dashboard 3 Performance on Tests Enter Student 1D Q
I 2 Douriosd
b smerts & oo, By
1 and Performance Distribut ment: All Rosters, 2018-2019
& ers: All Roster Test Reason: All JJet Reasons Reporting Time Period: 07/02/2019
Test
Gt Student Average A Date Last
= Assessment Name TestGroup  TestGrade & TestReason pliden e Performance Distribution Tt
2 Smarter Balanced Sunmative ummative 1 Spring 2019 2 2411 @ | percen ,* O s
2 Stte | St Belanced Summative Mathematics g " ST v v e
Rosiars
. Smarter Balanced Summative Mathemat
District o) 6] Pelanced Summate Manemates o, o ative 1 Spring 2019 3 B0 @ | percert
ot
Smarter Balanced Summative Mathemati
School ey Panced Summatve Mathemates o ative 11 Spring 2019 2 21 @ | parcent

Smarter Balanced Summative _a. 18
2 | @ ppanerieanced 4 summative a Spring 2019 3 2248 @ e 00 01/1812019
aihematies Grade . 3
Smarter Balances Sunmave a zzzzzzz o, .
A @ et 4| summative 5 Spring 2019 1 2332 @ et s 0111722019
~enematee aces aurt
Rows per page: | 3 14 ltems. 1 |of5 )p

@ My Students
Most Recent Assessment of All Rosters: 2018-2019
Filtered By Rosters: All Roster _Test Reason: All Test Reasons _Reporting Time Period: 07/02/2019 -

Table 28. Teacher View: Performance on Tests Report Elements

# Element

1 Expanded comparison rows for state (no data shown), district, and school
2 Button to hide comparisons for this test

To hide the comparisonrows, click =~ to the right of the testname.

How to Compare a Student’s Performance on Any of Their Tests with Larger Groups’

In the Student Portfolio Report, you can compare a student’s performance on any test with that of your
state, district, school, and/or total students.
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1. Enterthe student's WISERID in the searchfield in the upper-right cornerand click & (see Figure
62). The Student Portfolio Reportappears.

Teachers can also access this report fromthe Performance on Tests report by going to the My
Studentstable at the bottom of the page and clicking a student's name (or Q besideit).

Figure 62. Teacher View: Performance on Tests Report

Dashboard 3 Performance on Tests

Enter Student D

<|’ ® My Assessments 1 2, oo

Average Score and Performance Distribution, by Assessment: All Rosters, 2018-2019

& Filtered By Rosters: All Roster Test Reason: All Test Reasons  Reporting Time Period: 07/01/2019

Assessment Name Test Group Test Grade Test Reason pran presd Performance Distribution e
i /7777777777
2) | @ paderBalanced Sunnaive 2| summative 1 Spring 2019 2 u1 @ oo s O e
A Q W 4 summative 3 Spring 2019 2 2309 @ Pl’i’ﬁ* 0141112019
2 | @ SmederBalanced Sunmative 2 " 7 Spring 2019 2 L s 0 s
2 Rows per page | 500 | 3 ftems 1 Jof1
® My Students
Most Recent Assessment of All Rosters: 2018-2019
Filtered By Rosters: All Roster Test Reason: AllTest Reasons JfEporting Time Period: 07/01/2019
Student Name Student ID Most Recent Assessment Date Taken %
990010091X I Smarter Balanced Summative Mathematics Grade 11 | 01/18/2019
Smarter Balanced Summative Mathematics Grade 11 | 01/15/2019
990009653K Smarter Balanced Summative Mathematics Grade 8 01112019
7T Smarter Balanced Summative Mathematics Grade 11 | 12/12/2018
@ _ackson Cunthia 9996718 Smarter Balanced Summative Mathematics Grade & 121120018 -
Table 29. Teacher View: Performance on Tests Report Elements
1 Search field for WISER ID
2 Student name and WISER ID
. i . .
2. Click 5 totheright of a test name (see Figure 63).
Figure 63. Student Portfolio Report
Dashboard Selecior > Dashboard » Student Portfolio Enter Student 1D Q
4|> Score and Performance, by Assessment and Test Reason: Jane Doe, 2018-2019 ‘2’ Download B it
e Filtered By Reporting Time Period: 07/20/2019 e
"". Student Dat
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Test ount Taken
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Interim ELA Grade 3 Interim 3 Unassigned 1 wa Below Standard 032772019
tad
o= Rows per page: | 40 1 items: 1 |of1
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Rows containing data for your state, district, school, and/or total students appearbelow, as in Figure 64.

Figure 64. Student Portfolio Report with Expanded Comparison Rows

Dashboard Selecior » Dashboard » Student Portrolio Enter Student ID Q
< d Performance, by Assessment and Te e Doe, 2018-2019 & oo (B
Filters 1 Reporting Time Period: 07/20/2019 2§ Student Results
LY
& Name Test Grade Test Reason S Score Performance Dato L
v Count Taken
croups
3 Unassigned 1 nia Below Standard 0312722019
ta
77727743
Sencal State Interim ELA Grade 3 Revision IAB Interim 3 Unassigned 1 W | pereent P _
Caurt :
District  Interim ELA Grade 3 Revision 1AB Interim 3 Unassigned 1 W | rercent * o _
Caurt :
School  Interim ELA Grade 3 Revision IAB Interim 3 Unassigned 1 W | rercent * o _
Caurt :
Rows per page: | 40 1 ftems IRER

Table 30. Student Portfolio Report Elements

# Element

1 Expanded comparison rows for state, district, and school

2 Button to hide comparisons for this test

To hide the comparisonrows, click - to the right of the testname.
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Section lll. How to Set Up Your Reports

You can setup your reportssoit’s easier to access the data that are mostimportant to you. For
example, if you’re a teacher, you may want to hide certain testsin subjects you don’tteach, oryou may
wantto narrow downyourreportsto a single roster.

This section explains how to make several different adjustments to reports: filtering to show only the
testsyou’re interested in; filtering to show only the classes (rosters) you’re interested in; and viewing
data froma previous pointin time.

For Teachers: How to Set Preferences for Tests to Display

If you’re a teacher, not only can you filter which tests you want to view, you can also make that type of
filter persist after you log out. You may wantto do this, for example, if you are an ELA teacherand you
don’twant to see your students’ math scores. By default, the data forthose math assessments appearin
your reports.

Once you’ve setyour persistent test preferences, school- and district-level users will have the option of
using themtoo. That means that when you’ve excluded certain test results from your preferences, they
will not see any rosters belongingto youin those test results.

1. Openthe My Settings menuin the bannerand choose Select Tests to Include on Reports (see
Figure 65). A window appears, showing tests organized hierarchically by subject, grade, and
assessment name (seeFigure 66).

Figure 65. Teacher View: Detail of Banner with Expanded My Settings Menu

User: wy-tal@demo_user | Role: TA @ School: Demo School WY 1

&, Inbox gMySefiingsy (@ Help [ Sign Out

Change Role

Reporting Options
Manage Test Reasons
Select Tesis to Inciude on Reporis
Change Reporiing Time Penod

Set Student Setting on tem View

Roster Settings
Add Roster

ViewEdt Roster

Upload Rosters
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Figure 66. Teacher View: Select Tests to Include on Reports Window

Select Tests to Display
Select the assessments you wish to display on the dashboard
v v/ ELA NEW!
w ¥ Grade 3

w| ELA Grade 3 - Editing A

| ELA Grade 3 - Editing B

« ELA Grade 3 - Informational B

| ELA Grade 3 - Literature B

| Braille ELA Grade 3 - Editing A
w| Writing Grade 3 Informative-A

| Writing Grade 3 Opinion-A

w| Grade 3 ELA

w| G3 ELA Edit Revise

«| G3 ELA Readinform Text

» ¥ Graded
w (¥ Gradeb NEW!
«| G5 ELA Summative NEW!
«| Braille ELA Grade 5 - Editing A A

2. Selectthe checkboxesbeside the tests orgroups of tests you wantto display (see Figure 66).

3. Click Save & Close at the upper-right corner of the window.

For School-and District-Level Users: How to Set Preferences for Classes
(Rosters) to Display

School- and district-levelusers can narrow down their data based on class (roster) by using the teachers’
preferences setting.

For example, suppose a math class belongs to a math teacher who has excluded ELA tests from their
reports. By usingteacher preferences,you canview a set of ELA test results without that math teacher’s
class. All students who took the ELA test will still appearin the report, whetherornottheybelongto the
math teacher’s class, but the Performance by Roster tab will not list them as belonging to that math
teacher’s class. By hiding classes that are not relevantto the test, and by preventing a studentfrom
appearing more than once in the same report, this setting makes reports easier to read.
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1. From the My Settings drop-down list in the banner, select Use Teachers’ Test Selections (see Figure
67). The Use Teachers’ Test Selections window appears (see Figure 68).

Figure 67. School-Level User View: Detail of Banner with Expanded My Settings Menu

User: sci@demo.user | Role: 3C @ School: TestSCHOOLY
& Inbox £ My Settings¥ (D Help [+ Sign Out

Manage Access Q\
Change Role

Reporting Options Frint

Manage Test Reasons

Change Reporting Time Period

Sef Student Setting on Item View

Figure 68. Use Teachers’ Test Selections Window

Use Teachers' Test Selections

Select which rosters to display for assessments.
O All Roster
®) Teacher Preferences

2. Mark one of these two options:

= AllRosters: This is the default option. When this option is selected, all data for all classes
(rosters) appearinall yourreports.

= Teacher Preferences: If you select this option, teachers who excluded agiven assessment
from their own reports will not appearin the school testresults for that assessment.

3. Click Save & Close at the upper-right corner of the window.

How to Filter Tests to Display

You can temporarily filter which tests you wantto see in your reports. You may wantto do this, for
example, if you are an ELA teacherand you don’t want to see your students’ math scores. By default,
the data for those math assessments appearin yourreports.
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1. Ontheleftside of the dashboard or the Performance on Tests report, click eitherthe Filters panel
expand button 4/* or the Test Group button @" (see Figure 69). The Filters panelexpands (see
Figure 70).

Figure 69. Teacher View: Dashboard

Dashboard Enter Student ID Q

E J 1 By Test Group: TestSCHOOLY, 2018-2019 &3_ o= é e
Filtlered By Test Test Reasons  Reporting Time Period: 07/01/2019 Sorted By: Date Last Taken

| i Summative MA
3.4,5,6,7,8 1 Grades Tested 3,4,5,6,7, 8,11
: 3 Date Last Taken: 04/16/2019 Tests Taken: 13 Date Last Taken: 01/18/2019
Test
i AN °
Data cannot be aggregated together for this group of tests
Percent 48% 24% 22% 8%
Count 6.4k 3.2k 2.9k 0.8k
Summative ELA Interim ELA
Grades Tested 3,4,5,6,7,8, 11 Grades Tested 3,4,5,6,7,8 11
Tests Taken: 19 Date Last Taken: 01/15/2019 Tests Taken: 102 Date Lasi Taken: 12/12/2018
R °
Data cannot be aggregated together for this group of tests
Percent 7% 26% 25% 42%
Count 440 1.6k 157k 2.64k

Table 31. Teacher View: Dashboard Elements

1 Button to expand just the Filters panel

2 Button to expand Filters panel and Test Group options
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2. Mark as many selections as you like in the Test Group section of the filters panel (see Figure 70).
Tests are organized by testtype, subject, and grade.

Figure 70. Teacher View: Dashboard with Expanded Filters Panel

Dashboard Enter Student 1D Q
Filters »|4 Performance Distribution. By Test Group: TestSCHOOLY, 20182019 i), oomess B it
- Filtered By Test Reason: All Test Reasons Reporting Time Period: 07/02/2013 Sorted By: Date Last Taken
& v Test Groups

S ) Interim Mathematics Summative MA

> @ Summatie 3,4,5,6,7,811 Grades Tested: 3, 4,5,6,7, 8, 11

Date Last Taken: 04/16/2019 Tests Taken: 13 Date Last Taken: 01/18/2019

-/A\
e B50r202ted together for this group of tests _
Percent
Count

Data cannot
8% 24% 22% 6%

6.4k 3.2k 2.9k 0.8k

Summative ELA Interim ELA
Grades Tested 3,4,5,6,7,8, 11 Grades Tested 3,4,5,6,7, 8,11

Tests Taken: 19 Date Last Taken: 01/15/2019 Tests Taken: 102 Date Last Taken: 12/12/2018

Data cannot be aggregated together for this group of tests

Clear Filters
Apply

Table 32. Teacher View: Dashboard Elements

# Element
1 Test Group options

2 Apply button and Clear Filters

3. Click Apply. The report updatestoshow only data forthose tests.

4. Optional:To revertall filters to their defaults, openthe filters panelagain and click Clear Filters.
Click Apply. Filters also revertwhen you log out, switch userroles, or switch systems.

For Teachers and School-Level Users: How to Filter Classes (Rosters) to
Display

Rosters usually represent classes, but can representany group that’s meaningfulto users, such as
students who have taken honors courses. Each roster is associated with a teacher. To learn how to
create and modify rostersin the Centralized Reporting System, see Appendix A. Roster Management.

In the Performance on Tests report, teachers and school-levelusers can filter by a particular roster.
When youfilter, you eliminate students notin the selected class from the data you’re viewing.

Filtering by roster makes it easy to focus onthe performance of a particular class. By switching filters,
you can easily compare one class to another. If you don’tfilter by roster, the reports default to showing
data for all classes. You may find data for a single class easierto understand.
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1. Ontheleftside of the Performance on Tests report, click either the Filters panel expand button «/»
or the Rosters button 2, (see Figure 71). The Filters panelexpands (see Figure 72).

Figure 71. Teacher View: Performance on Tests Report
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= 1 v
Average Score and Perfor by Assessment: Al Rosters, 2018-2019
& Fitered By Rosters: AllRost All Test Reasons ~ Reporting Time Period: 07/01/2019
Assessent Name Test Group Test Grade Test Reason paioznt Ayerage Porformance Distribution Detazc o
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Table 33. Teacher View: Performance on Tests Report Elements
# Element
1 Button to expand just the Filters panel

2 Button to expand the Filters panel and class (roster) options

2. Make a selection from the drop-down listin the Rosters section (see Figure 72).

If you’re a school-leveluser, you must first select a teacherfromthe drop-down list, and then

selecta particular class (roster) from the second drop-down list that appears. By default the
first class listed is selected.

Figure 72. Teacher View: Performance on Tests Report with Expanded Filters Panel
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Table 34. Teacher View: Performance on Tests Report Elements

# Element
1 Rosters drop-down list

2 Apply button and Clear Filters
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3. Click Apply. The report updates toshow only data forthat class (roster).

4. Optional:To revertall filters to their defaults, openthe filters panelagain and click Clear Filters.
Click Apply. Filters also revertwhen you log out, switch userroles, or switch systems.

All the reports accessible from this page will be filtered the same way.

The row of filter details below each table header shows the classes (rosters) you’re viewing (see Figure
73).

Figure 73. Teacher View: Performance on Tests Report Filtered by All Rosters
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Smarter Balanced Summative A
2

e 2 summative ki Spring 2019 2 211 @ 0171812019
2 [Sinater Dalaneed umalive A | summative 8 Spring 2019 2 209 @ 0112019
‘Smarter Balanced Summative a .
2 e T £ summative 7 Spring 2019 2 288 @ 1211272018
Rows per page: [500 | 3 ftems: 1 o1
© My students
Most RecaahssaanimaniapAll Rosters: 2018-2019
Fitered BfRosters: All Roster fest Reason: All Test Reasons  Reporting Time Period: 07/01/12019
Student Name Student 1D Most Recent Assessment DateTaken &

@ test test 990010091 Smarter Balanced Summative Mathematics Grade 11 0111812019
@ test test 990010143X ‘Smarter Balanced Summative Mathematics Grade 11 0111512019
@ test test 990009653 Smarter Balanced Summative Mathematics Grade 014112019
@, Smith. Alex 7777777031 Smarter Balanced Summative Mathematics Grade 11 1211212018
@ _iackson_Cunthia 99996718 Smarter Balanced Summative Mathematics Grade 8 12/12/2018 L2

For District-Level Users: How to Filter Schools to Display

Filtering the Performance on Tests report by school makes it easy to focus on a particular school’s
performance. By switchingfilters, you can easily compare it with anotherschool. If you don’tfilter by
school, the Performance on Tests report defaults to showing data for all schools. You may find data for a
single school easierto understand.

1. Onthe leftside of the Performance on Tests report, click eitherthe expand button 4I* orthe

Schools button & (see Figure 74). The Filters panelexpands (see Figure 75).

Figure 74. District-Level User View: Performance on Tests Report

Dashboard Selector » Dashbgggd on Tests

Enter Student ID Q
y Dourload
1 ce Distribution, by Assessment: demo999, 2018-2019 ‘m coourlozs 6 Print.
Filtered By Scho Test Reason: All Test Reasons  Reporting Time Period: 07/0212019

%,

o Student Average - Date Last
l‘ Assessment Name Test Group Test Grade Test Reason P Loy Performance Distribution Tt .
Grours

P
Interim ELA Grade 3 Revision & ; 7 e
- 4+ | Interim 3 Unassigned 1 nla Percent 0% 03/27/2019
Cant
i (i}
3 Brief Wite 2| interim 3 Unassigned 1 nla P o) 031272019
cant
Rows per page: | 289 2 ttems: 1 Jof1

Table 35. District-Level User View: Performance on Tests Report Elements

# Element

1 Button to expand just the Filters panel
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2 Button to expand the Filters panel and Schools options
2. Make a selection from the drop-down listin the Schools section (see Figure 75).

Figure 75. District-Level User View: Performance on Tests Report with Expanded Filters Panel

Dashboard Selector 3 Dashboard 3 Performance on Tests Enter Student ID Q
>l P dawnloac
Filters Average Score and Performance Distribution, by Assessment: demo999, 2018-2019 Lo, S

Filtered By School: All Schools Test Reason: All Test Reasons  Reporting Time Period: 07/02/2019

ey

5% » Test Groups

Test Test Test Student Average Date Last

Assessment Name Groun = e et ey Performance Distribution | 100" &

2
B Test Reason B
= @ s PRI . zzz e ...
A Bev 4+ | Interim 3 Unassigned 1 nla Percent o 03/27/2019
- Bevi Count 1
&y ¥ Schools
. < e A bz o
All Schools v - B 5 Interim 3 Unassigned 1 nia parcent oo 0372772019
Lrie} Count 1
Rows per page: | 289 2 teme: 1 of1

Clear Filters
Apply

Table 36. District-Level User View: Performance on Tests Report Elements

# Element
1 Schools drop-down list

2 Apply button and Clear Filters
3. Click Apply. The report updatesto show only data for that school.

4. Optional:To revertall filters to their defaults, open the filters panelagain and click Clear Filters.
Click Apply. Filters also revert when you log out, switch userroles, or switch systems.

If you click the name of a test(or @, peside it) whenyou’ve filtered by a single school, the link will take
you to the School Performance on Test reportand not to the District Performance on Test report.

The row of filter details below the table header shows the schools you’re viewing (see Figure 76).

Figure 76. District-Level User View: Performance on Tests Report Filtered by All Schools

Dashboard Selector 3 Dashboard » Performance on Tests Enter Student ID Q
<« g ibuti % Sounics
> Average Score and Performance Distribution, by Assessment: demo999, 2018-2019 ,m oo B Frint
* | Filtered By School: All Schools l| Test Reason: All Test Reasons  Reporting Time Period: 07/0212019
%
So Student Average - Date Last
2= Assessment Name Test Group TestGrade ¢ TestReason Pt yorag Performance Distribution i,
Grops
P
Interim ELA Grade 3 Revision ~_a. ; W77 o
= A @ aE 4 | Interim 3 Unassigned 1 nla — e 0312772019
o ount
Tt
Feesems Interim ELA Grade 3 Brief Write & L]
&) | @ [eimElAGrade ) Bref fife & | inerim 3 Unassigned 1 nla — T 03127/2019
2 — Count
&
Schools Rows per page’ | 289 2 ltems: 1 |of1

How to View Data from a Previous Point in Time

Changingthe reportingtime period allows you to view test results from a previous point in time. There
are two time-period settings: you can selecta school year for which to view tests, and you can entera

date for which to view students.
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e Whenyouset aschool yearfor which to view tests, the reports show data fortest opportunities
completed in theselected schoolyear.

e Whenyouset a date for which to view students, the reports show dataonly forthe students who
were associated with you as of the selected date. Students’ enrollmentand demographic
information s all given as of the selected date as well. You can use this setting to view data for
students who have left or recently entered yourschool or district.

If you don’t change the reporting time period, or if you reset it to the default, all the reports show test
opportunities only for the current school year (except Longitudinal Reports and Student Portfolio
Reports, which always retain the ability to look back to previous years), with current student data.

Some examples of how you can use this feature:
e You may wantto view the past performance of your current students, including new transfer
students. Inthat case, seta school yearin the past and keep the date setto today.

e You may wantto view the performance of yourformerstudentsin order to compare them with that
of your current students. In that case, setthe date to a time when yourformerstudents belonged to
you and had started testing, and set the school yearto the same time. Then switch back to the
presenttocompare.

1. From the My Settings menuin the banner, choose Change Reporting Time Period (see Figure 77).
The Change Reporting Time Period window appears (see Figure 78).

Figure 77. Teacher View: Detail of Banner with Expanded My Settings Menu

User: wy-tal @demo_user | Role: TA @ School: Demo School WY 1

&, Inbax ﬁ My Seftingsw (3 Help E Sign Out

Change Role

Reporting Options
Manage Test Reasons
Select Tests to Include on Reports
Change Reporting Time Penod

Set Student Setting on liem View

Roster Settings
Add Roster

View/Edit Roster

Upioad Rosters
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Figure 78. Change Reporting Time Period Window

Change Reporting Time Period m
View results for schoolyear: 2019-2020 A 4
View results for students who were mine on: 06172020 E]

NotdRAill dafes are in Eastern Time
l Reset To Today '

Table 37. Change Reporting Time Period Window Elements

# Element
1 School year and student date selectors

2 Reset To Today

2. From the school yeardrop-down list, selecta school year (see Figure 78). This is the year for which
you will view test results.

3. Inthe Viewresults forstudents who were mine on field, use the calendar tool to selecta date, or
enterit in the formatmm/dd/yyyy. Youwill be viewingall the students who were associated with
you on that date, and only those students.

= Toviewyour currentstudents’ past performance, keep the date settotoday.

= Toviewthe performance of yourformerstudents, setthe date toa day whenthose students
were associated with you and had started testing.

4. Click Save. All reports are now filtered to show only data for the selected schoolyear and date. All
otherfilters are cleared.

5. Optional:To go back to viewingthe latest data, openthe Change Reporting Time Period window
again, click ResetTo Today in the lower-right corner, then click Save. The date resets and all filters
are cleared. The reporting time period also resets when you log out, but persists when you switch
roles.
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Section IV. How to Export and Print Data

You can exportor print any data you see in the Centralized Reporting System. Some can be exported
directly fromthe Performance on Tests report. You may wantto exportor print to save a snapshot of
data to consult later, or to share data. Different options will be available depending onthe reportyou
are viewing.

How to Export or Print a Report You're Viewing

1. Click the Print button @ in the upper-right corner of the report.

= [fthere are multiple reporttableson the page, select the table you wish to print from the
menuthat appears (see Figure 79).

Figure 79. Teacher View: Performance on Tests Report with Expanded Print Menu

Dashboard » Performance on Tests

P © myassessments . Senv
™™ Average Score and Performance Distribution, by Assessment: All Rosters, 2019-2020
&% | Fitred By Rosters: AllRoster ~Test Reason: All Test Reasons My Assessments.
== Student Average My Students
Assessment Name Test Group Test Grade Test Reason Count et Perform B
- et (1CA) - B Ao
"3 S;?‘?:\:QEM Interon (1CA) - % Interim 4 Unassigned 3 22 @ Percent  33% % 0212672020
Cam 1 g
IeimEAGded Bt a Inerim Test (7777777778
< Wiites (1AB) - lokedcy 8 Opportunity 1 1 na e Tome 111912019
Interim ELA Grade 5 - A Intrim Test zzzzzzzz o,
< Listen/Interpret (IAB) - Interim 5 Opportunity 2 1 na P o 1142019
Rows per page: | 3 88 ltems: 1 |of30 Jp
© My Students
Most Recent Assessment of All Rosters: 2019-2020
Filtered By Rosters: All Roster Test Reason: All Test Reasons
Student Name Student ID Most Recent Assessment Date Taken &
@ zask o 99556471 Inteim ELA Grade 3 - Read Informational Texts (A8) | 022772020
Q fest, test 999948332 Grade 4 ELA - Performance Task (ICA) 0212712020
@ tes 999047526 Grade 6 ELA- Performance Task (ICA) 02272020
Rous per page: [3 39 tems: 1 Jof13

A print preview page opens (see Figure 80).

= Tozoom inon the print preview, use the drop-down list underthe Zoom Level (Display only)
section. This setting affects the preview only.

Figure 80. Print Preview Page

Zoom Level (Display only)
Normal W
Score, Performance and Points Earned on (All Test Reasons) of All Rosters, by Student and Reporting Category: 2018-2019
Print Options Fittered by Rosters: All Rostars Test Reasons: All Tast Ressons
@ Print

sugent e suent 0 [rrre—— ot Tan
*Printed image may .

printing is enabled

Save to PDF

Save to CSV

*The data in this report will be
exported to a comma
separated value document.

Confirm Cancel

2. Do one of the following underthe Print Options section:
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= To print the report, select the Print radio button.

= To download a PDF version of the report, select Save to PDF. Then selectan option fromthe
Page Layout drop-down list that appears.

= Todownloada comma-separated value (CSV) version of the report, select Save to CSV.
3. Click Confirm.

If you savedthe reportas a PDF or CSV, the Inbox window appears, displaying the generated report. CSV
reports may be zipped.

How to Export an Assessment Report Directly from the Performance on
Tests Report

1. Click the exportbutton ~] to the leftof the name of the assessment whose reportyou wish to
export(see Figure 81).

Figure 81. Teacher View: Performance on Tests Report

Dashbosd > Performance on Tests — Q

f|' © MyAssessments

oy
Average Score and Performance Distribution, by Assessment: All Rosters, 2018-2019
Filtered By Rosters: All Roster Test Reason: All Test Reasons ~ Reporting Time Period: 07/01/2019
Assessment Name Test Group Test Grade TestReason e [Beersng Performance Distribution e
Blan N 7777777772 o .
@ §paer Balanced Summative 4| summative 1 Spring 2019 2 21 @ pueen o0 01182019
) | @ Jrader Balanced Summative A Summaiive 8 Spring 2019 2 209 @ | percet * O o
—— Cont 2
Blan N 7777777772 o
2 | @ jmede Blanced Symmative 4| summative 7 Spring 2019 2 208 @ | pocen oo 12/122018
Rows per page: [ 500 | 3 tems 1 Jof1
© My Students
Most Recent Assessment of All Rosters: 2018-2019
Fitered By Rosters: All Roster Test Reason: All Test Reasons  Reporting Time Period: 07/01/2019
Student Name Student ID Most Recent Assessment Date Taken &
@ test test 980010091X ‘Smarter Balanced Summative Mathematics Grade 11 0111812019
@ tsest 990010143 ‘Smarter Balanced Summative Mathematics Grade 11 | 011152019
Q test test 990009653X ‘Smarter Balanced Summative Mathematics Grade & 0111122019
@ Smith, Alex 7777777031 ‘Smarter Balanced Summative Mathematics Grade 11 1211212018
G _Jackson_Cunthia 99996718 Smarter Balanced Summative Mathematics Grade 8 1211212018

The Export Report window opens. The options in this window vary according to your userrole (see
Figure 82 and Figure 83).

2. Ifnecessary, select whichreportto exportforthe assessment.
Teachers and school-level users: The exported report will contain test results for all yourstudents.

Figure 82. Teacher View: Export Report Window

Enpenit Risgsord for ERAT Sespeon Grada 5 x|

60



Centralized Reporting System User Guide

District-level users: Select which reportto exportforthe assessment (see Figure 83).

= Toexportthe district testresults for the assessment, mark the Overall Performance of all my
Schools radio button.

= To exportschooltest results, mark the Overall Test & Reporting Category Performance of all
my Students for [School Name] radio button, then selecta school from the drop-down list.

Figure 83. District-Level User View: Export Report Window

Expori Repcrt for 54 MATH Summative |

\ 2

Table 38. District-Level User View: Export Report Window Elements

# Element
1 Report type options
2 File type options

3. Do eitherof the following:

= Toexportthereportin PDFformat, mark the PDF radio button.

= Toexportthereportin comma-separatedvalues (CSV) format, mark the CSV radio button.
4. Click Export AssessmentData. A confirmation window appears.

5. Click Yesto exportor Noto return to the Export Report window. When you’ve exported afile, the
Inbox window appears with the generated file available for download.
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Section V. How to access Interim and Modular Data

This section explains Centralized Reporting System features and functions that are specific to interim
and modularassessment reports. These features cannot be used with summative assessment reports.

How to Access Item-Level Data

Reportsforindividual interim and modular testsinclude the following:

e |tem-leveldata.
e Accessto theitems themselves.

e Accessto studentresponsestotheitems.

Test results foradaptive assessments include item-level data only on the individual student level.
How to View Item Scores
To expand sections containing item data, click the vertical section bars as in Figure 84.

Figure 84. My Students' Performance on Test Report: Performance by Student Tab with Expanded
Reporting Category Section

Dashboard » Performance on Tests » My Students' Performance on Test Enter Student ID 0\
218 » ) Dourloas

i Performance by Roster || Performance by Student G s BT, B
QE @ Cet insinctons Score, Performance and Points Earned on Grade 4 ELA - Interim (ICA) - Combined (Unassigned) of All Rosters, by Student and Reperting

Smnaaes | B2 Rsams  Categoryr | 2019-2020
Filtered By Rosters: All Roster Test Reason: Unassigned

w4 o - @0 0 0 o I
S o o o=
2 = = ) Y
& 1 & ® I
“1dli3lz|5
s g & @ Performance
By 4 5 5 e
3 3 1pt 1pt 1pt 1pt 1pt
2 2
g g
State = = nia nfa nia nfa nia n
3| 3
2 3
District EO 1 067 | 033 | 067 | 067
1
School A 1 0.67 033 0.67 u.*
o =
& g
= o
My Students 1 067 | 033 | 067 | 067
@‘ fest test 990011043% Above Standard 1 1 1 1 1
@‘ fest,test 999947935 Above Standard 1 1 0 1 1
Q test _test 999948082 Below Standard 1 i 0 ] )

Scores of items marked with £ can be reviewed.
Rows per page: | 3 3 ltems: 1 |of1

A\ Notice: Students have completed this assessment with other test statuses. | More Info
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How to Find Out Which Items Students Performed on the Best or Struggled with the

Most

Look in the sections 5 Items on Which Students Performed the Best and 5 Items on Which Students
Performed the Worst (see Figure 85). You can click the vertical section bars to expand them, just like

othersections.

Figure 85. My Students’ Performance on Test Report: Performance by Student Tab with Expanded 5
ltems on Which Students Performed the Best and Worst Sections

Dashboard 3 Performance on Tests 3 My Students’ Performance on Test

Enter Student ID

Q

> > downloac
oAF T ==
P @, cstisincions SCOTE, Performance and Points Eaned on Grade 4 ELA - Interim (ICA) - Combined (Unassigned) of All Rosters, by Student and Reporting
s || S Rasnems Category: , 2019-2020
Filtered By Rosters: All Roster Test Reason: Unassigned
Student 4 Swdentd ©  5items on which Students Performed the ©
iy o Pt E
g Htem Numbers and Points Earned g Htem Numbers and Points Earned =
2| 1 2 4 s | 8 |z ®» | 2 | @ | M| 4
3 1pt 1pt 1pt g 21 1 1 1 6
= p ot p ot [ 2
State B &
21 wa nla nla nla oa | & | wa nla nla nla nla
s £
Disrit S oer | o7 1 1 1€ o 0 0 03 | 03
3 2
School s | 067 | 067 1 1 1 2| o 0 0 033 | 033
2 H
g a
Oy 067 | 067 | 1 1 1 0 0 o | 03 | 03
Q e 990011043X 1 1 1 1 1 ) 2 ) 1 Q
@ test st 999947935 1 1 1 1 1 [ 0 [ 0 1
Q test test 999948082 \E ] i i il o ) o ) }
Scores of items marked with £ can be reviewed.
Rows per page: 3 3tems T o1

Notice: Students have completed this assessment with other test statuses. | More Info

How to View an ltem

You can view the actual itemsthemselves, along with studentresponsesto those items.
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Figure 86. My Students’ Performance on Test Report: Performance by Student Tab with Expanded
Reporting Category Section

Dashboard » Performance on Tests 3 My Students' Performance on Test Enter Student ID q
<> > Dourdoad
e Performance by Roster || Performance by Student [ 1 PN - L
'-F Get Instuctona SCOre, Performance and Points Earned on Grade 4 ELA - Interim (ICA) - Combined (Unassigned) of All Rogffers, by Student and Reporting
o Reaws Category: , 2019-2020
Filtered By Rosters: All Roster Test Reason: Unassigned
Student 4 sudentn - O O O © ©
Jla o =
sl=|=z|2|z2
= @ @ 3 &
“1dli3lz|5
s | 5 |8 @& Performance a
PR 3 4 5 6 14 e
g 3 1pt 1pt 1pt 1pt 1pt 1pt
2 2
£ £
State s =5 nia nia wa nia wa nia na
" H
District 3 5 — Lid 0.67 1 0.67 0.33 0.67 0.67
ER Cam 1 2
s
School R N ° 0.67 1 0.67 033 0.67 @
7 £ Cam 1 2
.
My Students Percent 3 o 1 0 0.67 0.67
Cam 1 2 2
Q fest,test 990011043% Above Standard 1 1 / 1 1
@ fest test 999947935 Above Standard 1 1 1 0 1 1
Q fest,_test 999948082 Below Standard i) 1 i) 0 i) 0
Scores of items marked with 2 can be reviewed.
Rows per page: Jiems. A0 [ 1 [of1 )b
A\ Notice: Students have completed this assessment with other test statuses.

Table 39. My Students’ Performance on Test Report: Performance by Student Tab Elements

1 Item number (click to view item without student response)

2 ltem score fora particular student (click to view item with student response)
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Do eitherof the following (see Figure 86):

o Toviewthe itemin ablank state, click the item numberin the first row of the report table.

o Toviewthe student’sresponse tothe item, find that student’s name in the Student column on the
left. Thenclick the score the student obtained on that item.

The Item View window appears (see Figure 87). It contains an Item & Score tab and a Rubric &
Resources tab. A bannerat the top of the window displays the item’s number, score (when the item
includesthe student’s response), and confidence level (when a machine-suggested score has alow
confidence level). The Item & Score tab (see Figure 87) shows the item and may include a particular
student’s response.

Figure 87. Item View Window: ltem & Score Tab with Student Response

[ Sample Assessment: English Language Arts u
SR oero. oemo - =
Current item:3 Score: 2/2 Item & Score Rubric & Resources

A
Scoring Assertion Outcome
1. The student correctly identified a synonym of the word 1 v
2. The student correctly identified an antonym of the word v 2

student setting(s)

Choose the best synonym for “avaricious.”

@ hungry
@ greedy

© vicious

Table 40. ltem View Window Elements

# Element
1 Item & Score tab (selected)

2 Rubric & Resources tab

The Item & Score tab may include the following sections.

e Scoring Criteria: When you’re viewing astudent’s response and the item has scoring criteria, the
Scoring Criteria table (see Figure 88) lists the name, maximum points, points earned, and condition
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codes for each scoring criterion. This table also allows you to modify scores foritems with editable
scores.

Figure 88. Item View Window: ltem & Score Tab with Student Response and Scoring Criteria Table

Module: Writing Grade 8 Argumentative-B n
S Ml Gzde, Upez
Current Item:1 Score: 3/10 Item & Score Rubric & Resources
Scoring Criteria Max Points Earned Condition Code
Points
EDITING/CONVENTIONS 2 0 None
EVIDENCE/ELABORATION | 4 1 . None
'
STATEMENT OF
PURPOSE/FOCUS & 4 2 None
ORGANIZATION

student setiing(s)

Read the opening passage of the novel Jacob’s Room, by Virginia Woolf,

below, and write a paragraph explaining how the opening sets the tone for
the rest of the book.

"So of course," wrote Betty Flanders, pressing her heels rather deeper in
the sand, "there was nothing for it but to leave.”

Slowly welling from the point of her gold nib, pale blue ink dissolved the

e Scoring Assertion: Each scoring assertion contains both a statement that providesinformation
aboutwhat the studentdid in their response, and the content knowledge, skill, or ability that is
evidenced by theirresponse. Whenyou’re viewing astudent’s response and the item has scoring
assertions, the Scoring Assertion table appears, listing each assertion and outcome (see Figure 89).

Figure 89. Item View Window: ltem & Score Tab with Student Response and Scoring Assertion Table

Sample Assessment: English Language Arts n
LINENE Demo, Demo .

Current ltem:3 Score: 2/2 Item & Score Rubric & Resources
Scoring Assertion Qutcome
1. The student correctly identified a synonym of the word. v
2. The student correctly identified an antonym of the word. v

Choose the best synonym for “avaricious.”

@ hungry
@ greedy
© vicious
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e Item: Displays the item as it appeared on the assessmentin the Student Testing Site. For items
associated with a passage, the passage also appears.

e The Rubric & Resources tab (see Figure 90) may include the following sections, which you can
expand and collapse by clicking @ and G), respectively.

Figure 90. ltem View Window: Rubric & Resources Tab

Module: Math Grade 3 - Measurement Data and Geometry A u

Current Item:3 Score: 2/2 Item & Score Rubric & Resources
@ Details
Topic | Module: Math Content Domain: Measurement, Data, and Geometry
Grade 3 - Alignment | Cluster: Solve problems involving measurement and estimation of
Measurement intervals of time, liquid volumes, and masses of objects.
Data and Standard: Tell and write time to the nearest minute and measure time
Geometry A intervals in minutes. Solve word problems involving addition and

subtraction of time intervals in minutes (e.g., by representing the
problem on a number line diagram).

@ Rubric

@ Frequency Distribution of Student Responses

Points Earned

# of Student Responses for My School 1 0 1

e Details: May provide the following information:

= Topic: Skill area to which the item belongs.
= Difficulty: Indicates whetherthe itemis intended to be easy, moderate, or difficult.
= ContentAlignment: Describesthe standard to which the item is aligned.

e Resources: Provides links to any exemplars or training guides available for the item.

e Rubric: Displays the criteria used to score the item. This section may also include a score
breakdown, ahuman-readable rubric, or an exemplar, which provides an example of a response for
each pointvalue.

e Frequency Distribution of Student Responses: The table in this section provides abreakdown of
how many studentsin the school earned each possible point value available for the item.

How to View Items With and Without the Students’ Visual Settings

When viewing items with students’ responses, you may or may not wantto see the items exactly the
way the students saw them on the test. For example, some students’ tests are setto use large fonts,
different color contrast, or Spanish.
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1. Click the My Settings menuin the bannerand select Set Student Setting on Item View (see Figure
91). The Set Student Setting on Item View window appears (see Figure 92).

Figure 91. Detail of Banner with Expanded My Settings Menu

User wy-tal@demo.user | Role: TA @ School: Demo School WY 1

&, Inbox ﬁ My Settingsw (3 Help E Sign Out

Q

Change Roe

Reporting Options
Manage Test Reasons
Select Tesis to Inciude on Reporis
Change Reporting Time Penod

Set Student Setting on lem View

Roster Settings
Add Roster

ViewfEdit Roster

Upload Rosters

Figure 92. Set Student Setting on Item View Window

Set Student Setting on Item View m

Display tests with student’s test settings:

Yes ® No O

2. SelectYesto show students’ visualsettings on all items or No to hide them.

3. Click Save.
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You can also show or hide visual settings on a per-item basis. To do so, click the toggle at the upperright
of the item you’re viewing (see Figure 93). This action has no effect on your global setting.

Figure 93. Item View Window: ltem & Score Tab with Student Response

Sample Assessment: English Language Arts n

Current ltem:3 Score: 2/2 Item & Score Rubric & Resources
Scoring Assertion Outcome
1. The student correctly identified a synonym of the word. v
2. The student correctly identified an antonym of the word. v

student setfing(s)

Choose the best synonym for “avaricious.”

@ hungry
@ greedy

© vicious

How to Navigate to Other Items from the ltem View Window

Use the buttons 4 Jp labeled with the previous and nextitem numbers at the uppercorners of the
Item View window.

How to View Another Student's Response to the Current ltem

If you have accessed the student’s response from areport showing multiple students, you can click the
arrows beside the Studentfield! Demo Student | at the top of the window. The students are listed in the
same orderin which they are sorted in the report.
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What It Means When Items Are Labeled “1-1”,“1-2”, and So On

Those are sub-items belonging to an item cluster. Clusters are broken down into sub-items because they
have multiple scoring assertions. Each sub-item has its own column to the right of the main item
column. Sub-items are labeled “[item number]-[sub-item number]”, forexample, “1-1”, “1-2”, “1-3”, as

in Figure 94.

Figure 94. My Students’ Performance on Test Report: Performance by Student Tab with Expanded Total
ltems Section

Dashboard 3 Performance on Tests » My Students' Performance on Test Enter Student ID 0\
4|l’ » ). Download
Filters Performance by Roster | Performance by Student “ ] a&‘ Student Results B Fant
-_E Average Score, Performance Distribution and oints Meodular: Science - Elementary School Earth
Standards Space Science - Earth's Systems 1 (2019-2/ 1 , by R 2 Reporting Category: 2019-2020
Filtered By Rosters: All Roster Test Reason: 2019-
Roster -0 @
gz
= - Item Numbers and Points Earned
5
3 1 1-1 o 12 13 1-4 15 o 16
6 pt 1pt 1pt 1pt 1pt 1pt 1pt
State nla nia nia nia nia nia nia
District 0.33 0 0 0.33 0 0 0
School 0.33 0 0 0.33 0 0 0
My Students 0 0 0 0 0 0 0
@), (Students NotIn Any Ro.. 0 0 0 0 0 0 0
(), _Proctor+Roster 1 0 0 0 0 0 0 0
Rows per page: | 9 2 ltems 1 ofq

Table 41. My Students’ Performance on Test Report: Performance by Student Tab Elements

# Element
1 Parent item with maximum number of points

2 Sub-item with maximum number of points and more information button
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To view a scoring assertion, click the more information button @ to the right of the sub-item number,
as in Figure 95.

Figure 95. My Students' Performance on Test Report: Performance by Student Tab with Expanded Total
Items Section and Sub-ltem Assertion

Dashboard 3 Performance on Tests 3 My Students' Performance on Test Enter Student ID q
‘l’ c Sreskdown By J‘? Booret B Frint
Fiters | Performance by Roster || Performance by Student § Student Results

i_E Average Score, Performance Distribution and Average Points Earned on Modular: Science - Elementary School Earth

Standards Space Science - Earth's Systems 1 (2019-2020 Year), by Roster and Reporting Category: 2019-2020
Filtered By Rosters: All Roster Test Reason: 2013-2020 Year

Roster $

Item Numbers and Points Eamned

T 1-2 1-3 1-4 1-5 1-6
i ] i ] i ] i ]
6 ot 1 pt pt 1pt 1pt 1pt 1pt

el @

2l el @
©
-

The student varied the amount of grass and

State kept the amount of water constant, providing nfa nfa nfa nfa nfa
some evidence of the ability to make and
L record observations while using fair tests in
District which variables are controlled 0 033 0 0 0
School U333 14 0 0.33 0 0 0
My Students 0 0 0 0 0 0 0
(), (Stugents Not In Any Ro 0 0 0 0 0 0 0
(), _Practor+Roster-1 0 0 0 0 0 0 0
Rows per page: | 9 2 Jtems: 1 |ofq

What It Means When an Item Score Reads “n/a”

You may sometimessee “n/a” instead of a score foran item. In some cases, the student did not respond
to theitem, or the item was not included in that form of the test.

How to Set Up Your Interim and Modular Reports

There are three ways of setting up yourinterim and modular reports that are differentfrom
summatives. You can assign testreasons to interim and modular test opportunities, filterthem by test
reason, and filter them by standard.

How to Assign Test Reasons (Categories) to Interim and Modular Test Opportunities

Testreasons are categories used to classify test opportunities for reporting purposes. They typically
indicate the timeframe in which tests were taken, and they’re agood way to organize tests into groups.

Testreasons should ideally be assigned in the Operational Test Administration Interface at the time of
testing. However, you can use the Test Reason Managerin the Centralized Reporting System to assign a
differenttestreasontoan interim or modular test opportunity afterthe testis completed. Summative
testreasons cannot be reassigned.
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1. From the My Settings drop-down list in the banner, select Manage Test Reasons (see Figure 96).
The Test Reason Manager window opens (see Figure 97).

Figure 96. Teacher View: Detail of Banner with Expanded My Settings Menu

User wy-tal@demo.user | Role: TA @ School: Demo School WY 1

&, Inbox -ﬂ- My Settingsw (3 Help E Sign Out

Q,
EET

Reporting Options

Manage Test Reasons
Select Tests to Inciude on Reports
Change Reporiing Time Period

Set Student Setting on Item View

Roster Settings
Add Roster

ViewEdit Roster

Upload Rosters

Figure 97. Test Reason Manager Window

Test Reason Manager n
== Search Test Sessions for Test Reason
Session ID: Please Type a Session ID < 1
Test Reason Filter Select a Test Reason v |« 2 I
Session Stari Date: 9 End Date: ]
Please select 8 dafe fange ng more than 7 days

Table 42. Test Reason Manager Window Elements

# Element
1 Session ID field

2 Drop-down list to select a test reason

3 Fields for start and end dates
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2. Tosearch forthe testopportunities you wish to categorize, do either of the following (see Figure
97):
In the Session ID field, enter the session ID in which the opportunities were completed in TDS.

= Selectthe test reason associated with the opportunities you wantto edit. Then select a range
of dates during which the test session was administered. The date range cannot exceed

seven days.

3. Click Search.

A list of retrieved test sessions appearsin the section Select Test Opportunities (see Figure 98). You
can click the 4 buttonsto expandthe list of testsin each sessionand the list of students whotook
each test (thatis, individual test opportunities). To navigate through a long list, use the controls in
the upper-right and lower-right corners.

Figure 98. Test Reason Manager Window: Select Test Opportunities

Test Reason Manager

== Search Test Sessions for Test Reason

Session ID Please Type a Session ID

Test Reason Filler Any

m Please select a date range no more than 7 days.

Session Start Date. 0710212019 s End Date: 0710412019

Select Test Opportunities

4 | Test Date/ Time 4 | #of Students in Session

4+ [ uaT-2604-1 07/03/2019 01:16 PM - 07/03/2019 01:31 FM TA2, AIRDemo 5
= =/ UAT-0COB-1 07/03/2019 03:24 PM - 07/03/2019 03.28 PM TA2, AIRDemo 2
I | N L S
= |#  Grade 05 ELA - PerfTask (ICA) ELA grade 5 1
I ) T R
@ student, Demo DemoStudentiD1 Unassignad
<4 | Grade 05 ELA - FixedForm (ICA) ELA grade 5 1

Rows per page: | 10 2liems 1 o1

Assign Test Reasons

5. Mark the checkboxes foreach session, test, or opportunity that you wish to assign to a test reason.

6. Click Assign Test Reasons below the list of retrieved sessions.
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7. Inthe window that appears (see Figure 99), select a new testreason to assign to the selected
opportunities and click Confirm.

Figure 99. Confirm Test Reason and Assign Opportunities Window

Test Reason Manager u
== Search Test Sessions for Test Reason
Session ID Please Type a Session ID
—or—
Test Reason Filler: Any v
Session Start Date: 07i02:2019 iz End Date: 07/0412019 ff) | Please select a dats range no more than 7 days
Confirm Test Reason and Assign Opportunities u
| Please Select a Test Reason®  Select a Test Reason ¥
Select Test Opportunii
UAT-0C0B-1 Last, First 99997771019 Grade 05 ELA - PerfTask (ICA) Unassigned
+ | O uar-260:
= = uAT-0COI Rows per page: | & 1 ltems: 1 |of1
-- | Confirm | | Cancel |
-p
I
¥/ Student Demo DemoStudentiD1 Unassigned
+ Ll Grade 05 ELA - FixedForm (ICA) ELA grade 5 1
Rows per page: | 10 2 ltems. 1 |of1

How to Filter by Test Reason (Category)

Testreasons (shown in Figure 100) are categories used to classify test opportunities for reporting
purposes. They typically indicate the timeframe in which interim and modulartests were taken, and

they can be a good way to focus on specificgroups of tests. For summative assessments, test reasons
are simply testwindows and are not useful.

Figure 100. Teacher View: Performance on Tests Report

Dastina i p Parformancs on Tests Q.
&+ O wrrmms B @~
s e i G s e o =
&5 | "Revi by Rvers: AdPosier Towi Reosoncd TosiRusasms Saporing Fime Prviod: $1812813
P, Ansennmni Nama Tost Gy st Conde LT ‘;"_— *;‘-.T Purbermance S n-;:_- .
8 . g eesses g . i Daioal i o . RO |
e o VAT e ! ’ : L P — s
D | Q@ ot s A ‘ . I ©
R RE Y — ' g : 0@ [ T
P Y p—m—— = P o . S o ;
- MaTeogi Gade | - ] i w e -—
Py PR oy P

My S
Most Rincant Assessmant of A1 Rosters 20183079
Fiared by Bosmary: ADGster oot Rbwsto: A8 it Rasnos Rnporting Tims Porst 27012018

Whenyour test opportunities have testreasons, you canfilter reports by a single testreason. For
example, you may wantto filter by Fall and look at ELA performance, thenfilter by Springand see if
students have improved on ELA material. If you don’tfilter, you’ll see datafor all differenttestreasons.
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This will allow you to compare multiple test reasons side by side rather than a single test reason. You
may find reports easierto understand when you’re viewing only a single test reason.

The Test Reason filter is available on the dashboards and Performance on Tests reports for teachers as
well as for school- and district-levelusers.

On the left side of the dashboard or Performance on Tests report, click either the Filters panel
expand button 1» orthe Test Reason button & (see Figure 101). The Filters panelexpands (see
Figure 102).

Figure 101. Teacher View: Performance on Tests Report

if®

2 By Rostern: Al Runbar  Tast Rowson: 20 Tost Bingnors. Reposting Tims Paviod: 57013015

.........

0pPP

Table 43. Teacher View: Performance on Tests Report Elements
# Element

1 Button to expand just the Filters panel

2 Button to expand the Filters panel and Test Reason options
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2. Make a selection from the drop-down listin the Test Reasons section (see Figure 102).

Figure 102. Teacher View: Performance on Tests Report with Expanded Filters Panel

Dashboard » Performance on Tests Enter Student ID q
Filters ()] Downlosd
| @ My Assessments a)i, gHo= B Print W
Average Score and Performance Distribution, by Assessment: All Resters, 2018-2019
& » Test Groups
L Filtered By Rosters: All Roster Test Reasons: All Test Reasons  Reporting Time Period: 01/23/2020
=2 T Date
¥ Test Reasons o=l Test Test Student . Average Performance
= oD Group Grade Reason Count Score Distribution Tti;; v
All Test Reasons v

Module: Math iz o

2 @ E;“;‘,‘:;Ei;,ns and > | Module 8 Unassigned 1 350 @ | rercent 0110912019
T b Rosters Equations A Count
Rows per pags: [ 137 1 ltems: 1 |of
of All Rosters: 2018-2019
Filtered By Ros r Test Reasons: All Test Reasons  Reperting Time Period: 01/23/2020
Student ID Most Recent Assessment Date Taken +
@, Batley OConners 991005263 Module: Math Grade & - Expressions and Equations A | 01/09/2019
Rows per page: [ 28 1 ftems 1 |of1
Clear Filters

Apply
Table 44. Teacher View: Performance on Tests Report Elements

# Element
1 Test Reason drop-down list

2 Apply button and Clear Filters

3. Click Apply. The report updatestoshow only data forthat test reason.

4. Optional:To revertall filters to their defaults, openthe Filters panelagain and click ClearFilters.
Click Apply. Filters will also revert whenyou log out, switch userroles, or switch systems.

All the reports accessible from this page will be filtered the same way.
The row of filter details below the table header (see Figure 103) shows the testreason selected, if any.

Figure 103. Teacher View: Performance on Tests Report

.0 B
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How to Filter ltem-Level Data on Interims and Modulars by Standards and Clusters of
Standards

You may wantto see how yourstudents performed on a particular standard or cluster of standards. In
certain reports, you can filter by the standard to which items are aligned. That way you can view your
students’ performanceinjust one area of skill; you can then switch filters to compare it with their
performance in anotherskill. If youdon’tfilter by standard, the reports will show results for all
standards by default. You may find that switching between different sets of standard dataand
comparing them helpsyou understand students’ abilities better.

Standard filters are available in any report showingitem-leveldata. The available standards vary by
assessment.

1. On the leftside of the page, click eitherthe Filters panelexpand button 4* or the Standards
button £[* (see Figure 104). The Filters panelexpands (see Figure 105).

Figure 104. My Students’ Performance on Test Report: Performance by Roster Tab: with Expanded
Reporting Category Section

Per on Test Enter Student D Q

B & rcaiciomn J, , Dounload i
Ince by Student G ooy F e B’ 3

qre, Performance and Points Earned on Grade 4 ELA - Interim (ICA) - Combined (Unassigned) of All Rosters, by Student and Reporting
,2019-2020
Rosters: All Roster Test Reason: Unassi

ed

&
|

wew - @ 0 0 0 o
e
gl =|2|2
g F 7 £ 3%
a2 |5
s g & @ Performance .
P 3 4 5 & 14 15
5 3 1pt 1pt 1pt 1pt 1pt 1pt
2 @
State & | & nla nia nla nia nla nia nla
3z 7
8 -
District =1 T = o . 1 067 033 067 0.67
5 5 a1 2 1
:
School T3 || percent T o 0.67 1 0.67 033 067 0, *
= PE Com 2
& 2
|t
My Students Percent T o 1 067 033 | 08T | 067
a1 2
@‘ fest test 990011043% Above Standard 1 1 1 1 1 1
@ fest, test 999947935 Above Standard 1 1 1 [ 1 1
@ test test 999948082 Below Standard i 1 i [ i 0
Scores of items marked vith £ can be reviewed
Rows per page: | 3 3 tems 1 |of1

A\ Notice: Students have completed this assessment with other test statuses. | More Info

Table 45. My Students’ Performance on Test Report: Performance by Roster Tab Elements

# Element
1 Button to expand just the Filters panel

2 Button to expand the Filters panel and Standards options

2. Usethedrop-downlistin the Standards section (asin Figure 105) to selecta cluster. An additional
drop-down list appears.

3. Optional: Keep making selections from the drop-down lists as they appear.
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Figure 105. My Students’ Performance on Test Report: Performance by Roster Tab with Expanded Filters
Panel

Dashboard » Performance on Tests 3 My Students' Perf t Enter Student ID Q

i —_ 1 » 1
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sssssss Reporting Category: , 2019-2020

Claim Filtered By Rosters: All Roster Test Reason: Unassigned
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d 2252
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s | g & © Performance .
2|z 3 4 5 & 1
Tz 1pt 1pt 1pt 1pt 1
2| 2
State 5 5 nla nla nla nla nla
B e
District = | 2 Percent D &% 067 1 067 033 0
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Rows per page: |3 3 ttems 1 o1

Clear Filters ( A\ Notice: Students have completed this assessment with other test statuses

- o

Table 46. My Students’ Performance on Test Report: Performance by Roster Tab Elements

# Element

1 Standards drop-down lists

2 Apply button and Clear Filters

4. Click Apply. The affected report updates to show only the items that belongto the selected cluster
or standard (see Figure 106).

5. Optional:To revertall filters to their defaults, openthe filters panelagain and click Clear Filters.
Click Apply. Filters will also revert whenyou log out, switch userroles, or switch systems.

All the reports accessible from this page will be filtered the same way.
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The row of filter details below the table header specifies the standards selected, if any.

Figure 106. My Students’ Performance on Test Report: Performance by Student Tab Filtered by Standard

Dashboard » Performance on Tesis 3 My Students' Performance on Test Enter Student ID 0\
< » Souriess
mlg,i Performance by Roster || Performance by Student @ soeors ML e, @
QJS @ GetInstiuctons Score, Pe} nd Points Earmned on Grade 4 ELA - Interim (ICA) - Combined (Unassigned) of All Resters, by Student and Reporting
Standards P Resources Category 1
Filtered By oster Test Reason: Unaseig®l| Assessment Target: 1-IT|10-4
Student 4 swietn ¢ @ O © © @ o ©
g |2 o= 2 x| =
S |E g s tem Numbers, Max Points and Points Eamely 8 £
a a > 2 s 2
el g | @ Performance s
= e 2
g g &
2 2
State 5 E
District 2 F | ke
School s 2
?
MyStudents L T pereen
Q test test 990011043X Above Standard 1 1
@ test test 999947935 Above Standard 1 1
Q test test 999945082 Below Standard ] ] )
Scores of items marked with £ can be reviewed
Rows per page: | 3 3 ltems: 1 fof1

A\ Notice: Students have completed this assessment with other test statuses.| More Info

Table 47. My Students’ Performance on Test Report: Performance by Student Tab Elements
# Element

1 Row of filter details specifying the standards

2 Data foritems that belong to the specified standards

How to Export and Print Data on Interims and Modulars

You can exportor print any reportyou see in the Centralized Reporting System. Some reports on
individual tests can be exported directly from the Performance on Tests report. You may want to export
or print to save a snapshot of data to consult later, or to share data. Different options will be available
dependingonthe reportyou are viewing. Some interim and modular reports can be exported with item-
leveldata.

How to Exportor Print a Report You're Viewing:

1. Click the Print button @ in the upper-right cornerofthe report.

2. Ifthere are multiple reporttableson the page, selectthe table you wish to print from the drop-
down menuthat appears (see Figure 107).
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Figure 107. Teacher View: Performance on Tests Report with Expanded Print Menu
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A print preview page opens (see Figure 108).

3. Tozoom in on the print preview, use the drop-down listunderthe Zoom Level (Display only) section.
This setting affects the preview only.

Figure 108. Print Preview Page
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4. Ifthe report provides data forindividual items, the Report Options section appears. Select either
Summary Only or Summary and Item Scores. If you select the latter option, as in Figure 109, the
printed reportincludes data forthe individual assessmentitems.

Figure 109. Print Preview Page with Summary and ltem Scores Option Selected

Average Score, Performance Distribubion and Average Points Eamed on Module: Math Grade 3 - Measwement Data and Geometry A
{Spring), by Rester and Rey ing Catagory: 2018-2019
® Ficaers Tast Raasons: Spring

Summary Only

® Summary and ftem Scores

separated value document

Confirm Cancel

Table 48. Print Preview Page Elements

# Element
1 Summary and Item Scores option (selected)

2 ltem data

5. Do one of the following underthe Print Options section:
a. To print the report, select the Print radio button.
b. To downloada PDF version of the report, select Save to PDF.
o Selectan option from the Page Layout drop-down list that appears.
6. To download a comma-separatedvalue (CSV) version of the report, select Save to CSV.
7. Click Confirm.

If you saved the reportas a PDF or CSV, the Inbox window appears, displaying the generated report. CSV
reports may be zipped.
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How to Exportan Assessment Report Directly from the Performance on Tests Report

1. Click =] tothe left of the name of the assessment whose reportyou wish to export (see Figure
110).

Figure 110. Teacher View: Performance on Tests Report

Dashboard » Performance on Tests Enter Student ID Q
<> y Download
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Student Name Student ID Most Recent Assessment Date Taken
@, test.test 990010091X Smarter Balanced Summative Mathematics Grade 11 0111872019
Q test test 990010143X. Smarter Balanced Summative Mathematics Grade 11
Q test test 990009653X. Smarter Balanced Summative Mathematics Grade 8 0
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D _ackso 99995716 Smarter Balanced Summative Mathematics Grade & 12/1212018 -

The Export Report window opens (see Figure 111 and Figure 112). The optionsin this window vary
according to your userrole.

2. Selectwhich reportto exportforthe assessment.
District-level users:

o To exportthe district testresults, mark the Overall Performance of all my Schools radio
button.

e To exportschooltest results (excluding datafor individual items), mark the Overall Test
& Reporting Category Performance of all my Students for [School Name] radio button,
then selecta school from the drop-down list.

e To exportschooltest results (including data forindividual items), mark the Overall Test,

Reporting Category and Item Performance of all my Students for [School Name] radio
button, thenselecta school from the drop-down list.
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Figure 111. District-Level User View: Export Report Window

Export Report for Writing Grade 3 u

(i Choose Type of Report
* Overall Performance of all my Schools
Overall Test, Reporting Category Performance of all my Students for  Select School

Overall Test, Reporting Category and Item Performance of all my Students for  Select School

\

2. Select Export File Type
® PDF O CSV

Table 49. District-Level User View: Export Report Window Elements

# Element

1 Report type options

2 File type options
School-level users and teachers:

e Toexportresultsfor all yourassociated students (excluding dataforindividual items), mark
the Overall Test, Reporting Category Performance of all students. radio button.

e To exportresultsfor all yourassociated students (including data for individual items), mark
the Overall Test, Reporting Category and Item Performance of all students. radio button.

Figure 112. Teacher View: Export Report Window

Export Report for CIA Grade 3 ELA n

1. Choose Type of Repon

A
-

* (Orverall Test, Reporting Category Performance of all students.

Orverall Test, Reporting Category and em Parformance of all students y

2. Select Export File Typa

= pPDF O Ccsy

N =

Table 50. Teacher View: Export Report Window Elements

# Element
1 Report type options
2 File type options

3. Do eitherof the following:

o Toexportthereportin PDF format, mark the PDF radio button.
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o Toexportthereportin comma-separated values (CSV) format, mark the CSV radio button.
4. Click Export AssessmentData. A confirmation window appears.

5. Click Yesto exportor Noto return to the Export Report window. When you’ve exported afile, the
Inbox window appears with the generated file available for download.
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Appendix A. Roster Management

Teachers, school-level users, and district-level users can add, edit, and delete classes (rosters). Classes
are a great way to organize students, allow teachers to view their students’ performance, and allow
otherusersto compare the performance of different classes.

How to Add a Class (Roster)

You can create new classes (rosters) from students associated with your school or district.

1.

From the My Settings menuin the banner, select Add Roster (see Figure 113). The Roster Manager
window appears, showingthe Add Rosterform (see Figure 114).

Figure 113. Teacher View: Detail of Banner with Expanded My Settings Menu

User tet@demo.user | Role: TE @ School: Dema School 999301

&, Inbox ﬂ My Settings ¥ (P Help [= Sign Out

Manage Access O\
Change Role
Reporting Options it

Manage Test Reasons

Select Tests to Include on Reports
Change Reporting Time Period
Set Student Setting on ltem View

Roster Settings
I Add Roster |

View/'Edit Roster

Upload Rosters
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Figure 114. Roster Manager Window: Add Roster Form

Roster Manager n

IAdd Roster

@ Use this page to add rosters. moreinfo -

| Save | | Cancel |

== Search for Students to Add o the Roster

“District: | Demo District 9999 - 999¢ v Student's First Name

Grade: | None selected v

“School: | Demo School 999901 - 8¢ v

sso “Year | 2019-2020 ¥
Students Last Name:

Advanced Search

== Add Students to the Roster

*Roster Name:

“Teacher Name: | -Select- v

*Students to display Current Students ® Current and Past Students

Select students from the "Available Students” list below to add to the roster
Available Students (0) Selected Students (0)

Add Student Name Grade ReportingID Left School Remove Student Name  Grade Reporting ID  Left Roster

2. Inthe Search for Students to Add to the Roster panel (see Figure 114), do the following:

a. Ifyou are adistrict-leveluser, in the School drop-down list, select the school forthe
roster.

b. Optional:Inthe WISERID, Student’s First Name, and/or Student’s Last Namefields,
enterinformation abouta particular studentyou wantto add.

c. Optional:Inthe Enrolled Grade drop-down list, select the grade levels forthe students
in the roster.

d. Optional:Inthe Advanced Search panel(see Figure 115), select additional criteria:
i. From the Search Fields drop-down list, select a criterion type. A set of related
criteria forthat criterion type appear.
ii. In the related fields, select the additional criteria.

iii. Click Add.

iv. Optional:To remove the added criteria, mark the checkboxesforthose criteria
and click Remove Selected. To remove all additional criteria, click Remove All.
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Figure 115. Roster Manager Window: Add Roster Form with Advanced Search Panel in Use

Roster Manager n

tdd Roster =
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| Save | | Cancel |

= Search for Students to Add to the Roster
*District:| Demo District 9999 - 995¢ v Student's First Name:

*School: | Demo Schoal 999901 - 9¢ v Grade: | None selected -
*Year: | 2019-2020 v

SSID:

Students Last Name:

ﬁ Advanced Search

Search Fields Additional Criteria Chosen:

[ Gender: Female

Gender. ) Male ® Female

| Remove All | | Remove Selected

= Add Students to the Roster

*Roster Name:

*Students to display: - Current Studenis ‘® Current and Past Studenis

e. Click Search. The Add Students to the Roster panel shows settings for the roster, a list of
retrieved students (Available Students), and a blank Selected Students list.
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3. Inthe Add Studentsto the Roster panel(see Figure 116), do the following:

a. Inthe Roster Namefield, enterthe rostername.

b. From the Teacher Name drop-down list, select a teacher.

c. Optional:To include formerstudentsinthe Add Roster form, mark the Current and Past
Students radio button. The Available Students list will include students who have left
the selected school.

Figure 116. Roster Manager: Add Roster Form Scrolled Down to Add Students to the Roster Panel
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Table 51. Roster Manager: Add Roster Form Elements

# Element

1 Settings for roster name, teacher name, and students to display
2 List of students who can be added to the roster
3 List of students you’ve added

d. To add students, do one of the following in the list of available students:

o To moveone studenttothe roster, click |E| beside thatstudent’s name.
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o To move all the studentsin the Available Students list to the roster, click Add
All.

o To move selected studentstothe roster, mark the checkboxes forthe
students you wantto add, thenclick Add Selected.

e. Toremove students, do one of the following in the list of students in this roster:

o Toremove one studentfromthe roster, click E beside that student’s name.
o Toremove all the students fromthe roster, click Remove All.

o Toremove selected students from the roster, mark the checkboxes forthe
students you wantto remove, then click Remove Selected.

4. Click Save, and in the affirmation dialog box click Continue.

How to Modify a Class (Roster)

You can modify a class (roster) by changing its name, changing its associated teacher, adding students,
or removing students.

1. From the My Settings menuin the banner, select View/Edit Roster (see Figure 117). The Roster
Managerwindow appears, showing the View/Edit/Export Roster form (see Figure 118).

Figure 117. Teacher View: Detail of Banner with Expanded My Settings Menu

User: teti@demo.user | Role: TE @ School: Demo School 999501
& Inbox £k My Seftings ¥ (@ Help  [= Sign Out

Manage Access Q\
Change Role

Reporting Options i
Manage Test Reasons

Select Tests to Include on Reporis
Change Reporting Time Period

Set Student Setting on Item View

Roster Settings
Add Roster

| view/Edit Roster |

Upload Rosters
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Figure 118. Roster Manager Window: View/Edit/Export Roster Form

Roster Manager u

-

View/Edit/Export Roster
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== Search for Rosters to Edit
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Teacher Name

“District Demo distrct 9999 - 9999 v

*Schoal: ‘select a School v

2. Inthe Search for Rosters to Edit panel(see Figure 118), select the school year, school, and roster
type for the rosteryou wish to edit. Optionally, selecta teacher.

3. Click Search. A search results pop-up appears (see Figure 119). Click View Results to view the results
in your browser.

Figure 119. Roster Manager Window: Search Results Pop-Up

Roster Manager n

=

Your search returned 19 results

View Results Export to Inbox v | | Modify Search
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4. Alist of retrievedrostersis generated (seeFigure 120).

Figure 120. Roster Manager Window: View/Edit/Export Roster Form Showing Retrieved Rosters

Roster Manager n

View/Edit/Export Roster
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Search for Rosters to Edit
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Number of rosters found: 19

® | Edit | Roster Name s Grades In s Number Of
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|_‘ Demo Roster 1 TE1, DemoUser 03, 05

. Demo Roster 2 TE1, DemoUser 01 3

! Demo Roster 3 TE1, DemoUser 03 2

. Demo Roster 4 TE1, DemoUser 01,03 2 -

5. Inthelist of retrieved rosters, click | #* | for the roster whose details youwantto view. The
View/Edit/Export Roster window opens.

6. Optional:To find studentsto add to the roster, use the Search for Students to Add to the Roster
panelas follows:

a. Ifyou are adistrict-leveluser, in the School drop-down list, select the school forthe
roster.

b. Optional:Inthe WISER ID, Student’s First Name, and/or Student’s Last Name fields,
enterinformation about a particular studentyou wantto add.

c. Optional:Inthe Enrolled Grade drop-down list, selectthe grade levels forthe students
in the roster.

d. Optional:Inthe Advanced Search panel, select additional criteria:

i. From the Search Fields drop-down list, select a criterion type. A set of related
criteria forthat criterion type appear.

ii. In the related fields, select the additional criteria.
iii. Click Add.

iv. Optional:To remove the added criteria, mark the checkboxes forthose criteria
and click Remove Selected. To remove all additional criteria, click Remove All.

e. Click Search. The Add Students to the Roster panel shows settings forthe roster, a list of
retrieved students (Available Students), and a blank Selected Students list.
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7. Scroll downto view the Add Students to the Roster panel, as in Figure 121.

Figure 121. Roster Manager Window: View/Edit/Export Roster Form Scrolled Down to the Add Students
to the Roster Panel
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Table 52. Roster Manager Window: View/Edit/Export Roster Form Elements

# Element

1 List of students who can be added to the roster
(currently empty, because no search has been entered)

2 List of students belonging to the roster
8. Optional:Inthe Add Students to the Roster panel, do the following:
a. Inthe Roster Namefield, entera new name forthe roster.
b. From the Teacher Name drop-down list, select the roster's new teacher.

c. Optional:To include formerstudentsin the Edit Roster form, mark the Currentand Past
Students radio button. The Available Students list will include students who have left the
selected school, while the Selected Students list will include students who have leftthe roster.

d. To add students, do one of the following in the list of available students:

o To move one studenttothe roster, click |E| beside thatstudent’s name.
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o To move all the studentsin the Available Students list to the roster, click Add
All.

o To move selected studentsto the roster, mark the checkboxes forthe
students you wantto add, thenclick Add Selected.

e. Toremove students, doone of the followingin the list of students in this roster:

o Toremove one studentfromthe roster, click E beside thatstudent’s name.
o Toremove all the students fromthe roster, click Remove All.

o Toremove selected students from the roster, mark the checkboxesforthe
students you wantto remove, then click Remove Selected.

9. Atthebottom of the page, click Save, and in the affirmation dialog box click Continue.

How to Upload Classes (Rosters)

If you have many classes (rosters) to create, it may be easierto performthose transactions through file
uploads. This task requires familiarity with composing comma-separated value (CSV) files or working
with Microsoft Excel.

1. From the My Settings menuin the banner, select Upload Rosters (see Figure 122). The Roster
Manager window appears, showing the Upload Rosters: Upload page (see Figure 123).

Figure 122. Teacher View: Detail of Banner with Expanded My Settings Menu

User: te1i@demo.user | Role: TE @ School: Demo School 9994301
. Inbox Lk My Settings¥ (3 Help [+ Sign Out

Manage Access Q
Change Role

Reporting Options il

Manage Test Reasons

Select Tests to Include on Reports

Change Reporting Time Period

Set Student Setting on Item View

Roster Settings
Add Roster

View/Edit Roster

| Upload Rosters ]
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Figure 123. Roster Manager Window: Upload Rosters: Upload Page

| Roster Manager n

=+ Upicad Histary

Table 53. Roster Manager Window: Upload Rosters: Upload Page Elements

# Element
1 Download Templates menu button

2 Browse button

2. Onthe UploadRosters: Upload page (see Figure 123), click Download Templates in the upper-right
corner and selectthe appropriate file type (either Excel or CSV).

3. Openthetemplatefilein a spreadsheetapplication.
4. Fill out the template and save it.

5. Onthe Upload Rosters: Upload page, click Browse and select the file you createdin the previous
step.

6. Click Next. The Upload Rosters: Preview page appears (see Figure 124). Use the file preview on this
page to verify you uploaded the correct file.
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Figure 124. Roster Manager Window: Upload Rosters: Preview Page

Roster Manager

-

Upload Rosters
D I——)
1. Upload 2. Preview

3. Validate 4. Confirmation

@ verify you uploaded the commect file. Click Next. If the values in the columns are incorrect, try re-creating your
upload file using one of the available templates from the previous Upload Rosters page

Step 2: Preview

S

9999 9999 99901
2 9999 9999 99901
3 9999 9999 99901

jdoe@demo.user
jdoe@demo.user

jdoe@demo.user

Demo Roster A DemoStudentiD1
Demo Roster A DemoStudent/D2

Demo Roster A DemoStudentiD3

Next

| | Cancel

7. Click Nextto validate the file.

Anyerrors % orwarnings I. are displayed on the Upload Rosters: Validate page (see Figure 125).
If a record contains an error, that record will notbe included in the upload. If a record contains a
warning, that record will be uploaded, but the field with the warning will be invalid.

Figure 125. Roster Manager Window: Upload Rosters: Validate Page

Roster Manager

Upload Rosters

I ) B
1. Upload 2 Preview 3. Validate 4

1 i | 0o

load Validation Report

O Review the validation results, then click Contin

Step 3: Validate

e i

Legend A Error- The file can be uploaded, but this row v

Warning: This fieid is invalid, but the row will be uploaded.

1 9959 Demo Roster Al 9999886775

2 9999 A 999999901 | A wvtel@demouser | DemoRosterA | A\ 9999887267

3 9999 A 9999 99901 | AN wv-tel@demouser | DemoRoster A | A 9999887113
| Continue with Upload | | Upload Revised File | | Cancel |

Table 54. Roster Manager Window: Upload Rosters: Validate Page Elements

1 Download Validation Report button

2 Error symbol (click for more information)
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a. Optional:Click the errorand warning icons in the validation results to view the reason a
field is invalid.

b. Optional: Click Download Validation Report in the upper-right cornerto view a textfile
listing the validation results for the upload file.

If your file contains a large number of records, the Centralized Reporting System processes it offline
and sendsyou a confirmation email whenit's complete. While the Centralized Reporting System is
validating the file, do not press Cancel, as some records may have already started processing.

8. Do one of the following:

a. Click Continue with Upload at the bottom of the page. The Centralized Reporting
System commits those records that do not have errors. If there are too many errors, you
won’tbe able to do this.

b. Click Upload Revised File at the bottom of the page to upload a differentfile. Follow the
prompts on the Upload Revised File page to submit, validate, and commit the file.

The Confirmation page appears (see Figure 126), displaying a message about how many records
(rows) were committed.

Figure 126. Upload Rosters: Confirmation Page
Roster Manager u
Upload Rosters

DD ) D ) . N
1. Upload 2. Preview 3. Validate 4. Confirmation

Step 4. Confirmation

Results: 0 records are committed.

Upload New File

9. Optional:To upload anotherroster file, click Upload NewFile.

Table 55 provides the guidelines for filling out the Roster template that you can download from the
Upload Roster page.
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Element

District ID*

School ID*

User Email ID*

Roster Name*

WISER ID*

ACTION

*Required field.

Table 55. Columns in the Rosters Upload File

Description

District associated with the
roster.

School associated with the
roster.

Email address of the teacher
associated with the roster.

Name of the roster.

Student’s unique identifier within
the district.

Action to be taken on the
student, either adding them to or
deleting them from the roster. If

blank, the student will be added.
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Valid Values

District ID that exists in TIDE. Up to
20 characters.

School ID that exists in TIDE. Up to
20 characters. Must be associated
with the district ID.

Can be blank when adding district-
level rosters.

Email address of ateacher existing in
TIDE.

Up to 20 characters.

Up to 30 alphanumeric characters.

Add orDelete.
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Appendix B. Condition Codes

Table 56 provides an overview of the various condition codes that may be entered foramachine- or
hand-scored item when atraditional score cannot be entered forthe student’s response.

Condition
Code

Blank

Insufficient Text

Non-Scorable
Language

Off Purpose

Off Topic

Table 56. Condition Codes

Description

The student did not enter a response.

The student has not provided a meaningful response. Some examples:
= Random keystrokes

= Undecipherable text

= “| hate this test”

* “l don’t know”, “IDK”

= “l don’t care”

= | like pizza!” (in response to a reading passage about helicopters)

= Response consisting entirely of profanity

For ELA Full Writes, use the “Insufficient Text” code forresponses described
above and also if

= The student’s original work is insufficient to make a determination whether
the student is able to organize, cite evidence/elaborate, and use
conventions as defined in the rubrics.

= The response is too brief to make a determination regarding whether itis
on purpose or on topic.

ELA/literacy: Language other than English.

Mathematics: Language other than English or Spanish.

For ELA Full Writes only:

= A writing sample will be judged off purpose when the student has clearly
not written to the purpose designated in the task.

= An off-purpose response addresses the topic of the task but not the
purpose of the task.

= Note that students may use narrative techniques in an explanatory essay
or use argumentative/persuasive techniques to explain, for example, and
stillbe on purpose.

» Off-purpose responses are generally developed responses (essays,
poems, etc.) clearly not written to the designated purpose.
For ELA Full Writes only:

= A writing sample will be judged off topic when the response is unrelated to
the task or the sources or shows no evidence that the student has read
the task or the sources (especially for informational/explanatory and
opinion/argumentative).

» Off-topicresponses are generally substantial responses.
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Insufficient Text e The responseis largely composed of text copied from the prompt.
(Copied Text
from the Prompt)

Insufficient Text e The response is a refusal to respond, in a form such as “idk” or “l don’t
(Refused to know.”

Answer)

Non-Specific e This condition code is assigned to machine-scored responses when TDS

identifies that the response requires a condition code but cannot determine
which specific condition code it requires.

Non-Scorable e The response s in Spanish.
Language

(Spanish

Response)

Non-Scorable e The responseis in a language other than English or Spanish.
Language

(Uninterpretable

Language)
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Appendix C. Help Guide

The Centralized Reporting System includes an online user guide.

How to Access the Online User Guide

In the banner (see Figure 127), click Help. The guide opensin a pop-up window, showing the help page
specific to the page you’re on. For example, if you click Help while onthe dashboard, you’llsee the
Overview of the Dashboard page.

Figure 127. Banner

Role: TE @ School: Demo School 999901

&, Inbox (10) a My Settingsw (3 Help [ Sign Out
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Appendix D. Secure Inbox

The Centralized Reporting System allows you to access a Secure Inbox feature thatis integrated with
otheronline assessment systems, such as TIDE, and accessible from your portal. The Inbox servesasa
central repository for secure documents uploaded by administrators (such as state personnel) orshared
between users, files exported by users, and hotline alerts.

Each user’s Secure Inbox is personalto them and not shared among other users. Users can easily
manage the files in their Inbox. The files are categorized into different tabs to allow users to view non-
archived and archived files. Users can also search for files by keyword. Files are listed in the orderin
which they were created. The file creation and file expiration dates appear, if applicable, and the
number of days remaining until a file expiresis also displayed. By default, files are available for 30 days
after being created. Users can archive or delete files as needed. Users can also share files by sending
themto otherusers’ Inboxes.

How to Access and Manage Files in the Inbox

Figure 128. Banner

Role: TE @ School: Demo School 999901

¥, Inbox (10) My Settingsw @ Help [$ Sign Out

1. Inthebanner(see Figure 128), click Inbox. The Secure Inbox window appears (see Figure 129). By
default, the Inbox window displays the View Documents tab.

Figure 129. Secure Inbox Window: View Documents Tab: Inbox Sub-Tab

Secure Inbox n ‘

Secure File View 1 ViewDocuments & Send Files

I T show[ 18] entres

kg m

Reporting 2

ongiludinzkreparto anceonGrade f1MathematicsinterimiCACombinedSmith Alex20 182010, 0572072020 0628

ustom Labels m ~  Reparting 0123PM 0133
Snowing 110 1 0 1 antries

Creatien  Expire Days
Date Date Avallable  Actions

Table 57. Secure Inbox Window: View Documents Tab Elements
# Element
1 Inbox sub-tab

2 Archived sub-tab
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2. Choose eitherof the available tabs (see Figure 129):

a. Inbox: Displays all files exceptthose that have been archived. Includes columns for Creation
Date, Expire Date, and Days Available.

b. Archived: Displays files that have been archived. Includes the same columns as the main
Inbox tab.

Figure 130. Secure Inbox Window: View Documents Tab: Inbox Sub-Tab

‘ Secure Inbox u

Secure File View ) View Documents & Send Files

‘ Inbox

I
| Archived
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Custon Labet m Reporiing prberoiliorecoill | =

Table 58. Secure Inbox Window: View Documents Tab: Inbox Sub-Tab Elements

# Element
1 System Labels toggle (setto show the labels) and checkboxes
2 Custom Labels toggle (setto show the labels) and checkboxes

3. Optional:To filter the files displayed, enterasearch termin the text box in the upper-right corner

and click “ . The search appliesto both filenamesand labels.
4. Optional:To hide or display system labels, click the System Labels toggle (see Figure 130).

5. Optional:To hide files with a particular system label, clear the checkbox forthat label (see Figure
130).

6. Optional:To hide or display custom labels, click the Custom Labels toggle (see Figure 130).

7. Optional:To hide files with a particular custom label, clear the checkbox forthatlabel (see Figure
130).
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Figure 131. Secure Inbox Window: View Documents Tab: Inbox Sub-Tab
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Table 59. Secure Inbox Window: View Documents Tab: Inbox Sub-Tab Elements

# Element
1 Name of a file, with label indicating the systemiit’s from
2 Delete and archive buttons

8. Optional:Do one of the following:
a. Todownloadafile, click the name of the file (see Figure 131).
b. To apply a custom label, follow these instructions:

o To create a new custom label, mark the checkbox forany file, click the label

button E, entera new custom label in the textbox, and click Save New
Label. Then apply it as described below.

o Toapply acustom label to a file, mark the checkbox for that file, click the label
button , mark the checkbox forthat label, and click Apply Label.

c. Toarchive afile, click E (see Figure 131).
d. To unarchive a file, click &2 . The file is moved back to the main Inbox.

e. Todelete afile, click ]i[ (see Figure 131).
You cannot delete orarchive secure documents uploaded to the Inbox by admin users.

How to Use the Inbox to Send Files to Other Users’ Inboxes

You can send a file or files to individual recipients by email address or to groups of recipients by user
role.

1. From the banner (see Figure 132), select Inbox. The Inbox page appears (see Figure 133). By default,
the View Documents tab displays.
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Figure 132. Banner

Role: TE @ School: Demo School 999901

¥, Inbox (10) LMy Settingsw @ Help [ Sign Out

Figure 133. Secure Inbox Window: View Documents Tab
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2. Selectthe Send Filestab. The Send Files page appears (see Figure 134).
3. Inthe Select Recipients field, do one of the following:
a. SelectBy Roleto sendafile orfiles to a group of users by userrole.
b. SelectBy Email tosenda file or files to a single recipient by email address.

If you select By Email, skip to step 7.

Figure 134. Secure Inbox Window: Send Files Tab

Secure Inbox m
| Secure File View @ viewDocumens 2. send Fies
Select Recipients
@ayRole Oy Email

Select Role(s)

O school roles

~ Select Organization(s)

Add File

Browse

007 10 documents

* By clicking Send, you agree that Cambium Assessment cannot be held liable for data shared as a result of sending these fifes.

4. Inthe Select Role(s)field, select the role group to which youwant to send a file or files. A drop-down
list appears.

5. From the drop-down list (see Figure 135), selectthe role(s) to which you wantto send a file or files.
You can choose Selectall to send a file or filesto all roles in the selected role group.
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Figure 135. Secure Inbox Window: Send Files Tab
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Add File

6. From the Select Organization(s)drop-down lists (see Figure 136), select organizations that will
receive the file(s) you send. These drop-down lists adhere to the userrole hierarchy. For example,
district-levelusers will be able to filter at their role leveland below.

Figure 136. Secure Inbox Window: Send Files Tab

Secure Inbox m
Cureun ooy

® school roles

* School Roles: | None selected v

~ Select Organization(s)

* state: - 000000 %

* District: | gemo999 - 999
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Add File

Browse

007 10 documents

* By clicking Send, you agree that Cambium Assessment cannot be held liable for data shared as a result of sending thes files.

7. Ifyouselected By Rolein step 3, skip this step. If you selected By Email, enter the email address of
the recipient to whomyou wish to send a file or files.

8. Toselecta file or filesto send, in the Add File field, select Browse. A file browserappears.

9. Selectthefile(s)youwish to send.Youmay send upto 10 files totaling no more than 20MB at once.

10. SelectSend.
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Appendix E. Multiple Modular Test Opportunities

Sometimes modulartestresults will include multiple rows forthe same student.

When a student completes multiple test opportunities forthe modular assessmentasin Figure 137,

reports display a row of data for each opportunity. A clock icon appears nexttothe mostrecent
opportunity. Previous opportunities are marked with numbers ( 1}, starting from the earliest test taken.
An asteriskicon indicates that an opportunity is not the mostrecentand therefore is notincluded in
calculations of average scores or performance distributions.

Figure 137. School Performance on Test Report: Performance by Student Tab

Dashboard » Performance on Tests 3 My Students' Performance on Test Enter Student ID 0\
¢|b » ). Download ;
Fiters Performance by Rester || Performance by Student 0 =Ty ai' Student Results B Frint
5_]9 @ Build Longitudinal  SCOME, Performance and Points Earmed on Module: Grade 3 Math - Operations
Standards Repart and Algebraic Thinking A (Posttest) of All Rosters, by Student and Reporting

Category: | 2019-2020
Filtered By Rosters: All Roster Test Reason: Posttest

= =
= i
ER 2
L T
Performance Distribution 3
State nia
s i ]
District Percant 5% 25%
Count 3 1
i ]
School Percant 75% 5%
Count 3 1
i ]
My Students Parcant 75% 5%
1 Count 3 1
Q Bartley, O'Connefs 005028 Above Mastery
Q Bartley, O'Conneg | 1 5028 2 Above Mastery
Most Recent Assessment ¢ Opportunity is notWemre=d in calculations of average scores and performance levels

Rows per page: | 2 8 ltems: 1 ofa )p

Table 60. School Performance on Test Report: Performance by Student Tab Elements

# Element

1 Most recent opportunity

2 First opportunity
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Appendix F. Non-Scorable Test Opportunities

The reportsin Centralized Reporting do not include data for non-scorable test opportunities. Astudent’s
test opportunity cannotbe scored when it has a test status of “Expired” or “Invalidated”, or when it
includes blank or empty reporting categories (reporting categories withoutitems). If a test opportunity
is non-scorable, a notification appears below the reportfor that assessment.

You can click More Info on the notification to view the Students with Other Test Statuses window (see
Figure 138). This window lists the students who have non-scorable test opportunities forthe given
assessment, as wellas the status code and completion date for each.

Figure 138. Students with Other Test Statuses Window

Grade 3 ELA : Students with Other Test Statuses

Name Student ID
Doe, Jane lemoStudentiD1
Doe, John

Suzanng

Student, Demo

o olg o

Table 61. Students with Other Test Statuses Window Elements

# Element
1 Condition codes
2 Datesthe tests were taken
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Appendix G. Performance Data

Depending onthe test, a report may display different kinds of performance data:

e Score data: This type of datais used for tests with numeric scores. Score data provides a
quantitative measurement of student assessment performances. The following columns involving
score data may appear in reports:

o Scale scores.
o Raw scores, which may be in the form of percentages or fractions.

e Performance-level data are used for tests with performance levels (also known as proficiency levels).
Performance levels provide qualitative measurements of students’ proficiency in relationto a
particular standard or set of standards. Some aggregate reports include performance distribution
bars, as in Figure 139, showing the percentage and number of students who achieved each
performance level. These bars are color-coded, with three performance levels being coded red-
yellow-green, four being coded red-yellow-green-blue, and five being coded red-yellow-green-blue-

purple.
Figure 139. School-Level User View: School Performance on Test Report: Performance by Roster Tab
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Table 62. School-Level User View: School Performance on Test Report Elements
# Element

1 Performance distribution bar, divided into colored
blocks representing different performance levels

2 Percent proficient

e Measures in aggregate reports for adaptive tests may also include Weak or Strong?, Proficient?,
and % Correct.
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In a report, click the more information button @ in the score or Performance Distribution columns (see
Figure 140).

Figure 140. School-Level User View: School Performance on Test Report: Performance by Roster Tab
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Table 63. School-Level User View: School Performance on Test Report Elements
# Element
1 Buttonsto learn more information on average score
2 Buttons to learn more information on performance distribution

A legend appears (see Figure 141 and Figure 142), explaining what the scores or performance levels
indicate.
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Figure 141. My Students’ Performance on Test Report with Expanded Scale Score Legend

Figure 142.

Enter Student ID
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You will find similar buttons @ in reports throughout the Centralized Reporting System.
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Appendix H. Report Tables

How to Sort a Table

1. Tosort by descendingorder, click the header of the column you wish to sort by. The bottom
arrow in the headeris shaded darker » whenthe column is sorted in descendingorder.

2. To sort by ascendingorder, click the column headeragain. The top arrow in the headeris
shaded darker # whenthe column is sorted in ascending order.

How to Specify the Number of Rows Displayed

1. Inthe Rowsper pagefield below a table, enterthe numberof rows you want the table to display
perpage. Your specifications persist foreach table.

2. You can click the arrow buttonsin this field to increase or decrease the number of rows displayed
in increments of one.

How to View Additional Table Rows

To move to the nextand previous pagesin a table, click the arrow buttons » at the lower-right
corner of the table.

To jumpto a specific table page, enterthe page numberin the field 1 | atthe lower-right corner of
the table.

How to View Additional Table Columns

To scroll the table to the right or left, click the arrow buttons on the right and left sides of
the table.

If a table contains expandable and collapsible accordion sections, you can click the section bars or 0
and @ to expand and collapse them.

How to Expand All Accordion Sections in a Table

If you're navigating the page by tabbing through it, you may wantto expand all the expandable
accordion sections of a table at once. This feature, which is available in most test results, will make the
table accessible to a screenreader.

1. Navigate to the table by tabbing through the page in your browser. When the “Load Accessible
Table” message appears, press the Enterkey. All the accordion sections expand.

2. Optional:To collapse the sections again, navigate back to the table. Whenthe “Hide Accessible

Table” message appears, press the Enterkey. All the accordion sections collapse, except the Total
section.

111



Centralized Reporting System User Guide

Appendix|. Test Resources

Some testresultsin the Centralized Reporting System include supplementary information thatyou can
access, such as resources provided for the assessmentin Tools for Teachers.

If additional assessmentinformationis available, click the GetInstructional Resources button § in
the upper-left cornerof the reporttable (see Figure 143). If the test resultsalso include a Longitudinal
Report, this link will appearin a More Tools menu.

Figure 143. My Students’ Performance on Test Report: Performance by Student Tab
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A window opens (see Figure 144), displaying resource links that either download or openin a new
browsertab or window.

Figure 144. Test Resources Window

Test Resources u

Test Resources for Module: Math Grade 3 - Measurement Data and Geometry A

Resource Description

Interpreting IMA £, guidance on reviewing and interpreting student score information in AIRWays for
Interim Module Assessments, please refer to the information in this Quick Guide.
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User Support

For additional information and assistance in usingthe Centralized Reporting System, contact the
Wyoming Help Desk.

The Help Deskis open Monday—Friday 7:00 a.m. to 5:00 p.m. MT (except holidays oras otherwise
indicated on the Wyoming portal).

Wyoming Help Desk
Toll-Free Phone Support: 1-888-897-8024

Email Support: wyohelpdesk@cambiumassessment.com

Please provide the Help Desk with a detailed description of your problem, as well as the following:

o If the issue pertains to a student, provide the student's WISER ID and associated district or school.
Do not provide the student’s name.

o [f the issue pertains to a Test Information Distribution Engine (TIDE) user, provide the user’s full
name and email address.

e Any error messages and codes that appeared, if applicable.

e Operating system and browser information, including version numbers (for example, Windows 7 and
Firefox 45 or Mac OS 10.10 and Safari 8).
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